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I. HISTORY OF SWEET BRIAR COLLEGE- . o ‘ -

Sweet Briar. College' is a liberal arts college for women and offers a . strong baccalaureate
program based on both the traditional disciplines in the arts and sciences and a wide
range of interdisciplinary and-individualized studies. The 3,400 acre campus is located -
in the foothills of the Blue Ridge Mountains, thirteen miles north of Lynchburg.

In accordance with provisions in the will of Indiana Fletcher Wflliams,ﬁthe College was
established. under a:charter granted by the Commonwealth of Virginia in 1901 as an
educational foundation for young women and as a permanent memorial to Daisy Williams,

the founder's only child, who died in her seventeeath year, Mrs. Williams left her
plantation, Sweet Briar, and the balance of her estate, over half a million dollars, to
‘establish the college.® - ' e - o

\\ . E . . } )
Sweet Briar-College was opened as an independent residential liberal arts ccllege in
1906 and the first five graduates received its bachelor of arts degree.in-1910. Within

a year or two Sweet Briar graduates were accepted for further study at' leading univer— . ~
sities. ‘ o . o

By 1921 Sweet Briar held memberships in the Southern Association of Collegea and

Secondary Schools, the American Association of University Womén, and the American "
" Council on Education, and it was on the ‘approved list of the Association of American o

Colleges. Now a member of the Southern University \Conference and the College Entrance

Examination Board, it is on the approved list of thefAmerican Chemical Society, and

its chapter of Phi Beta Kappa is the Theta of Virginia, granted in 1949. The teacher’

Preparation program has been approved by the Department of Education of the State of
"Virginia and the inusic major by the. National association of Schools of Music. o

o

Sweet Briar hgs been led by six outstanding presidents. Dr. Mary Kendrick Benedict
held the office from 1906 until 1916; Dr. Emilie Watrs McVea served from 1916 to .1925;
Dr. Meta Glass from 1924 to 1946; Dr. Martha B. Lucas from 1946 to 1950; and Dr. Anne
Gary Pannell from 1950‘to 1971. Dy. Harold B. Whiteman, Jr. assumed the Presidency on
July 1, 1971, ’ : ‘ - ; ; -

. Among the academic developments which were introduced over the decades and which have
- endured are: 'the Honors Program for juniors and seniors with special- intellectual
ability, and the program for Junior Year study at St. Andrews University, Scotland,
both introduced in the early 1930's; the Sweet Briar Junior Year inh France, begun in
1948; an Asian Studies Program initiated in 1960; and the "4-1-4" academic calendar,
adopted in 1971, ‘ ' '

_oThe growth, both in quality and in quantity; of the book collection in the Mary Helen
Cochran Library has kept pace with and strengthered the academic program. . Physical
facilities have been greatly expanded since 1956, with the addition of two new resi-
dence halls, William Bland Dew and Meta Glass; the Mary Reynolds Babcock Fine Arts
Center; the Connie M, GuionﬂScience)Building; the Sweet Briar Memorial Chgpel; the
Charles A. Dana Wing of the Library; the Wailes College Center; and the Harriet v
Rogers Riding Center. In the same period the enrollment, which was approximately 450
for almost thirty .years, increased to 750 (1972-3), including non-residents.

]

*See The Story of Sweet Briar College by Martha Lemmon Stohlman (Princeton University
Press, 1956); Sweet Briar: Seven Decades, 1901-197]1 by Martha von Briesen and

' . Dorothy Vickery (Whittet and ‘Shepperson, 1972); and The.Letters of Elijah Fletcher
edited ‘by Martha von Briesen (University of Virginia Press, 1965). ‘All are avail-
able in the College Library and the latter two may be purchased in the College Book
Shop. - '
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- IIT. STATEMENT OF THE POLICIES OF SWEET BRIAR COLLEGE

IN REGARD TO ACADEMIC FREEDOM, POLiTICAL»ACTIVITIES,'APPOfNTMENT,.REAPPOINTMENT, v

PROMOTION, TENURE .AND FRINGE BENEFITS OF ITS FACULTY

“
7
° "

Academic Freedom

i

a

A. The Board of Overseer$ of Sweet Briar College has approved the 1940 Statement of
Principles on Academic Freedom and Tenure, prepared jointly by the American Associa-
tion of University Professors and the Association of American Colleges. The full
text of this 1940 Statement may be found in the Bulletin of the A.A.U.P, (Vol. 41,
'No. 1). ' o ' o

~ B. The Board of Overseers has approved the Statement on Professors and Political
Activity prepared jointly by the American Association of University Professors and

the Association of American Colleges (fo¥ the full text, see Bulletin of A.A:U.P.,
Vol. 55, No. 1), subject to the following provisoes: ' ' ",

1. 1If leave of absence is granted to a faculty member for political activity
. of any kind, including holding political office, whether by appointment or by
election, seeking election to political office, and campaigning, whether for him- ~.:
. self or another, for political office, the leave shall be without salary: (nor will
fringe benefits, including payments by the College to a retirement plan, disability.
program, medical insurance program be paid). o V

"2. No leave of absence for political activity will be granted for less than éi
semester or term or for more than an academic year. :

. . . 1]
3. A leave granted for political activity shall not be counted as service to !
the institution in the calculation of eligibility for fringe benefits, sabbatical
leaves, promotion, or tenure, ) / :

Appointment -~ Reappointment

"A. All appointments are made by the President after consultation with the Dean and
the department or division concerned, as represented by the departmental and divi-
sional chairmen, and are ratified by the Board of Overseers. In cases of the
extended absence of the ‘President out of the country, he may at his discretion -

delegate his power of appointment -to the Dean.
B. Faculty appointments are regularly on a twelve months' basis, and salaries are
paid each month throughout the calendar year. In addition to the recesses during
the academic year, thete is a summer vacation of approximately three months. During
~ these recesses and vacations faculty members are free to dispose of their own time,
except as they may be talled on for committee’service or for administrative service
in connection with their various departments or &ivisions.

C.- Contract letters to appointees from the ‘President specify the terms of the .
appointment. This letter, together with the Statement of Policies in the matter of °
appointment, promotion, etc., and the appointee's signature on a copy of the letter
.is considered binding on both parties.’ s ‘ : ‘

o

'D.’ Decisions as to reappointment, promotion im rank, and changes in salary are made

i

by the President -(subject to ratification by the Board of Overseers), after coﬁSglta— ‘

tion with the Dean and the department or division concernmed, as :eprésented by its

. !
B Gl
)




“begun work toward a doctorate. It is recognized that experience in teaching before

. education. -

. 4:;

, , ‘ . ‘
chairman, and on occasion, after consultation with the Advisory Board. Such .
decisions are normally reached for those in the first year of service by March 13 .
for all others by December 1 of the academic year at the end of which the appoint~- '
ment terminates. For those whose appointment does not expire and those. on’ tenure,

" salaries are reviewed in the spring. There are no automatic salary increases but
- salaries are individually reviewed each year with the intention of recognizing

meritorious service and professional improvement and correcting inequities. i .

’

E. Aécepténce of reappointment should be 1ndidated not later than Februarxry 15. . .,

- .
. H

( . Qualifications for Appointment, Promotion and Tenure

. . . " . .
A. For all professorial ranks, presumption is in favor cof deetor's degree, oOr
its equivalent. ‘ : ' '

B. For rank of instructor, the master's degree is considered a minimum; presumption
is in favor of the candidaté who either has completed the doctcrate or at least v

the pursuit of furcher graduate work may be of special value. - o

C. For all ranks, the folléwing, are also considered highly desirable: earlier
teaching experience, with evidence of success and promisej interest in and enthusiasm

. for teaching, from the point of‘vie&'both'of the student and of the subject matters;

-and evidence of continued interest: in research, e.g., publications, papers before : :
learned societies, current research activities. Full-time members of the faculty are ;
expected to serve on college committees and may be requested, as part of the normal’ .
‘teaching load, tc offer cne course per year at one of the other member institutions

‘of the Tri~College Center of, Virginia. ' '

D. Bearing in mind the importance of the qualifications noted above, Sweet Briar
also takes .into consideration certain special criteria when evaluating the qualifi-
cations of (1) creative artists who,alsoltgéhh; and (2) teachers of physical

- o -

: P
u}é

>
s

1.  Special Qualifications for the Artist-Teacher

o

The academic qualificatione of the artist~teacher* may differ somewhat from the
qualifications of teachers in other areas of the curriculum, since the rigorous
discipline of training in the arts which results in mastery of material and of .
technique may not culminate in an academic degree. Among these qualifications,
scholarship and teaching craftsmanship are considered important, but recognized
artistic achievement may supersede some of the other usual academic criteria.
Exceptional arrangements may be made with the artist-teacher. regarding hours of
teaching, committee participation and other faculty responsibilities and perqui-
sites. These special arrangements approximate corresponding arrangeménts with
‘other members of the teaching staff and are worked out in detail, prior to appoint-
ment, through mutnal agreement between the individual artist and the College.

»

*’rtist—teacher: this normally includes writers, painters, sculptqrs, architects,
musicians, dancers-and theatre directors.. ' g )

- . . PN
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2. Special Qualifications for Teachérs‘gi Physical Educétion‘

When decisions as to appointment, promqtion and tenure are made in the case of
teachers of physical education, recognition of concentrated study in areas in the
field which are not generally presented in college or university ccurses may be
. given consideration in lieu.of an advanced degree, However, full time staff mem-~
bers should have at least a master's degree in physical Edugation;

Promotion

A. Recommendations for promotion shall be made by the chairman of the division or
department before March 1, The Chairman of the Faculty Advisory.Board shall initi~-
ate consideration for promotion of any department chairman who seems likely to merit-
such consiceration. Promotion to a higher rank does not follow automatieally from
length of service, but is based on demonstrated excellence as teacher and scholar.
The department.chairman shall also initiate'by recommendation consideration of any -
person who has béen considered but not promoted in a prior year and shall provide
with each recommendation all information about the candidate pertaining to. the.
criteria for promotion. S ' : . ‘

B.  To warrant promotion, there must be clear evidence of (1) outstanding teaching
ability; (2) high quality of scholarships; (3) promise of further growth; (4) ade-
quate health; (5) acceptable personality. Due consideration will also be given to
quality of service to the College, to the department and to the college community.

C.- Changes in rank and salary in recognition of the achievement of the doctorate
will not be made during the current fiscal year unless. the degree has been offi-
cially awarded before September 1 or & statement has been received by that .date

from a responsible official of the degree-granting institution that all require=-"
ments for the degree have been completed, o ' o o

1

3

Tenure

A. Decisions as to permanent tenure are reached by the President after consultation
with the Dean, the Chairman of the department or division concerned, and with the.
Advisory Board through its Working Committee. In making such decision, considera=-
tion will be-given to competence and interest in teaching, scholarly activities,
interest in participation in department, college and campus activities outside the
clagsroom, and promise of effective professional relationships. .

B. Tenure will’ normally not be gronted until the teacher has completed seven years
of full-time service at Sweet Briar. By December of the sixth year the President,
the Dean, the department and division chairmen concerned, and the Advisory Board
through its working committee will jointly give special consideration to ‘the quali-
fications of each appointee with a view to estimating his eligibility for permanent
tenure. The teacher will be informed by the department chairman of the results of
this joint deliberation. If it seems likely that tenure will not be granted and the
teacher's‘con;ract is in its final year, he will be offered a reappointment for one
year. : :

C. While note will be taken of teaching service at other colleges and ﬁniversities,

not less than four years of full-time teaching. service at Sweet Briar shall normally
be required before tenure is granted. ‘ ' '

A g
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D.. The- follow1ng procedures shall be observed in arriving at 'a recommendatlon for

" awarding tenure: _ . °

o ©

~1. The Chairman of the Working Commlttee, upon notlflcatlon by the Pres1dent .
that a member of the Faculty is to be considered for tenure, is to notify the candi- = = -
date that he is being cons1dered for tenure and is to solicit directly the follow1ng
: information:\ - - :

a. A written recommendatlon from‘the candldate s department or division,
normally over the chairman's signature. In cases where the chairman is-~
the candidate, the statement should be signed by the senior among the
other members of the department or d1v1sron——— :

¢  b. A written statement on the candidate from each" department and
division chairman, .to which all tenufed membets of that chairman's
department-or division are to be asked to contribute. The statement
is to give reasons for the recommendation that is made. '
c. A written'statement on the candidate from every member of the
candidate's department or division who has completed at least one year
of service at Sweet Briar. o —
d. "Any written information that the candidat® himself thinks would be
useful to the Working Committee, 1nclud1ng the results of any. formal
student evaluatlon of the candidate's prev1ous teaching.
: 2. Either the Worklng Committeée or the candidate may request a meetlng between
the candidate and the committee. : o e, :

3. 1If and when formal student evaluatlon procedures are developed and pertlnent o j

information from this source is availcble, this information may be cons;dered by the
Working Committee and should, 1f requested, be made available to it. '

Termination of Appointment , .

"A. Either the appointee or the College is free to terminate an appointment at the

end of the.specified period without prejudice. Notice of such termination should be .
made in writing not later than December 1 of the .academic year in which the appoint-
ment terminates. (In a case of a first one—year appointment, notice may be delayed
until March 1.) - .

'B. Since appointment, before tenure has been granted, is made on a contractual
basis, it is regarded as a bilateral agreement which should not be broken by either
party without sufficient reason.

C. The College reserves the rlght'to dismiss at any tlme any member of the teaching
gtaff for.‘ pw
. a ‘
1. Professional incompetence. o A
2., Any act by or on behalf of such-member 1nvolving moral turpitude, '
3. Personal misconduct by such member which renders such member unfit for
-association with students. —_— . )
4, Probable permanent impdirment of physical or mental health.. -
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P Respon51b11ity for such actlon shall rest with the Pre51dent who, in each case, will
] .confer with the Dean and the member or members of the faculty directly copcerned.’
‘ The pracedure to be folTowed in these actions is descrlbed below.

3

Dismissal of a Member of the Faculty

~

The following sectlons describe the procedure to be followed in the event the
administration of the College believes it necessary to dismiss a member of the

- faculty who has tenure, or a continuing appointment, or finds it necessary to ter-
minate before the stated date of expiration the appointment of a member >f the
faculty who does not have tenure or a contlnulng “appointment for any of the reasons
listed above under "C". :

I. A. L ’

1. A conference shall be held between the President of the College and the
fiember of the faculty, at which the President shall explain the- reasons
why the administration is considering the termination of the employment
of the faculty member. Two members of the Faculty shall be present.as

v witnesses; when feasiblé, these should be the Dean and the chairman of
°© .  the department or division:. The faculty member shall be afforded the
’ opportunity to offer reasons why appointment should not be terminated.

2. The matter may be terminated at this time by muetual consent and Wlth or
‘ w1thout the payment of salary for an agreed perlod,

>
i

3. If an adJLstment does not result: from the above conference a standing or

ad hoc committee will be requested to inquire into the situation to effect

an adJustment, if possible, and if none is effected, to determine whether .

in its view formal proceedings to consider dismissal of the faculty member
‘involved should be instituted. If the committee recommend$ that such a

s proceeding shall be begun or if the President of. the College, even after

considering a reconmendation of the committee favorahle to Ehe'faculty

member, expresses his conviction that a proceeding should be undertaken,

action shall be commenced in accorddance with the procedure outllned in

II A hereof.

4. 1f in the judgment of the Presiderdt probable danger to students or °
employees or the property of the College may result from the continuation
~of the member of the faculty in his duties, .the President may suspend the,

. faculty member temporarily and without preJudlce prior to the conference.

«II. A. If the President of the’ College w1shes to proceeedséwith the termlnatlon of
the employment’, the President should so inform the’ faculty-member.in writ-
ing, sending a statement of the reasons why the termination of appoirtment
is desired to the faculty member by reglstered mail, return receipt, or
serving such a statement on such faculty member personally. Such statement
should advise the faculty member that a hearing may be requésted. The ‘ -
President may, upon discretion, suspend the faculty member from his duties - -
at this time, but the suspen31on shall be without prejudice to the final
determ1nat1on of the case. o P

’ 1.. The faculty member may request a hearlng before the Executive Committee of
' the Faculty which, for this purpose, shall be chaired by the Chairman of
the Faculty Advisory Board. Notice requesting such a hearing shall be in

o

Q B ] . o . "y




CIII.

- ¢counsel or an adv1sor of its ch01cep

A

"time should be allowed the faculty member to prepare a defense. The faculty

.0f appointment .
‘Both the faculty member and the College shall be afforded the opportunity to

"be dene by the parties involved’or the chairman of the ad hoc committee and

-8 -
o
writing and delivered to the President in person or by registered mail
within 72 hours of the receipt by such faculty member of the notice .
advising of rights to a hearing. In the hearing the President and Dean,
whd are members, ex officio, of the Executive Commlttee ¢f the Faculty,
shall have no vote. o J—

8

In settlng the date of the hearing before th.Q ad hoc committee, 'suvfficient. -
member should be informed of the procedures that. will be followed at the -
hearing. The faculty member should answer in writing the statements of the

President. The faculty member may be present and may be represented by
counsel or an advisor of choice. The College also may be represented by

7 . ) ‘ a

At the hearing the President of the‘Pollege or an authorized representative
shou¢d inform the faculty member of the reasons for the proposed termlnation

- . : @ 5
present evidence and each may question the witnesses., Ordinarily this will

counsel will not - be permitted to 1nterrogate the witnesses .

14

'All the ‘evidence should be duly recorded at the expense of 1he Collegeo In

the event the faculty member .desires a copy of the ev1de1ce, same should be
furgished him at a reason%ble cost. , y

. The commitftee should reach its decisicn in conference on the basis of the -

evidence produced ait the hearing. It should afford the faculty member orx

his counsel and the representative designated by the President or the T
College's counsel the opbportunity to argue orally before it. If written

briefs would be helpful, the committee may request them. The committee may
proceed to a decision promptly, with or without having the evidence trans-
cribed. It should make explicit findings with respect to each of the grounds

of removal presented. The President and the faculty member should be noti~

fied of the decision in writing as promptly as practicable after the hearing.

“
-

Should the. President, aftaf reviewlng the recommendation of the ad hoc
committee, decide to.terminate the appointment, the College shall | pay ay to
the faculty member, in recognition of the finmancial difficulties likely to
be exzperienced by the faculty member and not as acknowledgment of any
obligation on the.part of the College, the following compensation, namely:

1. If the reason for the termination of employment is professional

g acadenmic year.

incompetence, the faculty member shall receive his full salary for
the balance of the current academic year and for ome academlc year
thereafter¢ . o

H

2. If the reason for the termination of employment is an act involving

moral turpitude or personal misconduct, the faculty member's salar¥y ,
will terminate immediately except 'in those instances in which the -
- President feels that it is proper to pay such_salary for a limited .
period of time, presumably for the balance of the then current




v

4

.r
.

e oo' . . ‘, . ’ o ! o s ’ 2
3. 'If the reason for the termination is probable _permanent impairment of »
phy51cal or mental health, the faculty‘member ‘shall reéceive full salary

for six months: (when d1sab111ty insurance normally begins).

*
. ¢

V.m Re-hearings : e I V L

- No application'for a re:hearing of a decision-of the Executlve Committee will
be entertained: unlegs it is filed with the Chairman of the Executlve Committee
or the President of the Cdllege. within 60 days after the faculty member has™
Teceived written notice of the decision of the ‘Executive Committee as to which : .
a re-hearing is requested. No such re-hearings or review will be’ allowed unless S
. at.least five "members ‘of the Executlve Commlttee are of the opinion that there .

‘?fls good cause. For such re~hearing. .

No oral presentation will be permitted of

applications.for re~ha 2aring.

‘The applicant may file with the app11catlon a

~written memonandum in support thereof.

(Regardlng appolntment, promotion, and d1sm1ssal, see also Faculty Rullng VIII B )

Salary’Raﬁge_ _ S -
; . B o

- IS ° . : .
The atithorized salary range of each rank will be- commun1cated to the faculty annually
in writlng. : :

: Released‘Time' S IR

&

0
[}

Released time refers to the part1al or complete release of a faculty member” from '

. teaching responsibilitids in order to undertake other SPEC;flC duties of:a temporary(
nature determined by the appropriate department and the administration to be des1rable
for the on-going program of the College. Réleased tlme always- implies the,necessity
~of providing comparable teaching replacement. It is expected ‘that remuneration for a
faculty member on released time, whether from college or.outside - ‘sources, shall be at
" least equivalent to regular, current compensation. The status of released time shall
in no way change normal faculty benefitsfand opportunities and the appllcablllty of
‘normal college pollcies with regard to appolntmenf, pronntlon, salary increases,

etc., unless the terms of the 1nd1vidual released time arrangement spec1f1cally pro-, - e
vide otherw1se, t ,,_ T o a . ~‘,
. Leaves of Absence = s
e . ) K . . (‘ ‘
A. 1. Full-time professors, associate professors and ass1stant professors who have

taught at. the College for at least six years are eligible for consideration for t

sabbatical leaves. Requestseshould be addressed to the President, and transmltted o

with a recommendation by the chairman of the department or lelSlon concerned. . "Such -
leaves shall not occur more often than one year in every seven. 'The. f1rst sabbatlcal

will normally be granted after six; years of service; subsequent . sabbaticals may: be

ar

' granted any year during ‘the tiormal cycle of seven years to enable faculty to under-

4 take special projects of a timely nature, or to accommodate the College's overall -
staffing needsc o e o e ' T
Q. El 'y,

2. Comparable elig1brl1ty extends to admlnistratlve officers at the level of - . ¢
dean, v1ce~pres1dent, director, or librarians with faculty status provided that the
purpose of the leave is related to increéasing professional skills. Leaves of four-
months (one regular term) or less may be requested with full salary; leaves up to
nine months may be requested at half--salary° Leaves without .salary may also be”
requested. : .. ) o Cow et s , .

. v o e :; S ”'r[ o




B. The beneflclary of a sabbatical leave has the chbice of a full year leave with
half salary or a. half year leave with full salary. Cont1ngent upon satisfactory
.arrangements being made for the' teaching program of the department, a sabbatical .
' leave for half a year will normally intclude the Winter Term.’ Those receiving a
sabbatical leave. are expected to return to the College for at least one full year
of service. :

5C. A sabbat1cal leave will not ord1nar1ly ‘be granted for yse. after- the academ1c
yeav in which the faculty member attains the age bf 62. g

D. It is expected that the major part of a sabbat1cal leave will &e taken in
absentia and-will be devoted to study, writing, travel or other activity des1gned
to increase the beneficiary's competence as a teacher and scholar. .On return, a
‘brief written report of this leave shall be. presented to the President.

" E. The granting of leave is at the discretion of the President, after consultation
with the department or division concerned apd.with the Dean. Sabbatical leave is
not granted automatlcally but only w1th due concern for the best 1nterests of the
College. o :
F; The Pres1deht shall have the d1scretlon to grant a Speclal leave of absence
without remuneration, to a member of the faculty for the completion of the doctor- -
ate or for the pursuit of other scholarly activities which will contribute to -the
1nd1v1dual's professional competence.. Such special leaves shall not be counted as
service to the College in calculating elig1b111ty for sabbatical leave unless ‘the -
initiative has been taken by the College in arranging the Speclal leave, ‘Speclal
leaves may be granted for the winter term. -

G, All members of the faculty except those on sabbat1cal leave are expected to

téach dufing the winter term or discharge’ other duties in the interest of the

College that are assigned by the Dean or the President. However, in the case of

those carrying an unusually heavy teach1ng or administriative program in the fall

or spring term or’ preparing to give a mew course, a leave with salary may be -
. granted at the discretion of the President. Normally such a leave shall not be

. granted mogxe often than once in every four years. Normally a replacement will not

be provided save in cases of very small departments. At the discretion of the

. President .a leave with salary may al®o be granted for the winter term to a member

of the faculty who is working on a doctoral dissertation or engaged in a research
project. Finally, at the discretion of the President, a leave without pay may be
granted upon. reduest of a faculty member whose teach1ng seryvice is’ not needed by

the departmenL. o o . e

- . . . . & . [

_ " All sach requests for leave shall be transmitted, as soaqn as possible and
normally not later than October 1, to the President with the recommendation of
the chalrman of the départment concerned.

&

.H? Those occupying college housing may be asked to vacate for the duration of a
sabbat1cal or other special leave.

I. The grant1ng‘6f a sabbat1cal leave shall not exclude the faculty membeyr from
consideration fér promotion and/or a szlary increase and/or any other normal .
1ncreases in ¥faculty bénefits (w1tthhe exception of ‘G above) to become effective
durlng the period of absence. :

v 2

-

- Lk

. -
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“MEDlCAL LEAVE POLICY
~(apprcved-by Board of Overseers 11/72)

Eligibility
Full-time member: of the faculty, 1ncludipg teachlng ass1s+ants, are eligible
for coverage under this Medical Leave Policy as well as designated administra- -
tive personnel including the President, Vice President and: Treasurer, Dean,
Assistant Dean, Director of College Development Assistant Treasurer, Assistant
to the President Director of Admission, Assistant Directoz of Admission, Dean
of Student Affairs, Assistant Dean of Student:Affairs, Registrar, Director of
Public Relations, Director of Alumnae Affairs, Librarian, Assistant Librarian,
Cataloger, Public Services Librariam, Director of Buildings, Director cf ,
Grounds, Director of Food Service, Director of Halls of Residence, Book Shop
Manager, Wailes Center Manager, Director of Natural Resources, Farm. Manager,

~ Director. of -Junicr Year .in Frande.. Additions and deletions of administrative
personnel will be made at the dlscretion of the Eresidenf L .

- Stipulations and Procedures
. .
1. Medical leave, allowed as néeded, will be granted .when a petrson ellgible
~under, Section I is 1nﬂapac1tated for-work .because_ of illness, accident or
betause of absence due tc serious illness-or death in his 1mmsdiate family..

<

%} A maximum of four weeks leave from responslbllities at Sweet Briar College
" for each year of service shall be granted up to the total of six months.
‘Coverage includes those on sabbatical leave or released time. A record of
medigal leaves (Section II, 3) shall be noted in the individual faculty -
personnel ‘folder in the President's Office or by the appropriate adminis-
trative cfficaer for non-faculty persdnnel so thar deductions from'accumu- Y
lated time can be made as necessary. 2 ! ~

3. 1f absence from work is for A temporary minor 1llness or - family emergency

~ of no more than ome work week's duration, it is assumed that necessary
arrangements will be made by the department zcncerned to provide for the
work of the ‘absent member. In the case of absence beyond one work week due

- to 1llness, accident, or serious illmess or death in the immediate family, .
arrangements: shall be made for. medical deave. In each such case a periodic
report from the physician or diplomate psychiatrist or licemsed psychslogist,
as may be appropriate, shall be submitted to the President on request.
Return to service following medical leave (for illness or accident: of a
faculty member) shall also be approved by thé attending phy51t1an or delo—~
mate psychiatrist or licensed psychologist. ) :

AR
P

7.

i .

4, In- the case of to.al disability, income insurance benefits go into effect.
after’ six months. 7Tt should be noted that one year of service to theg,
College is required/before total disability insurance goes into effectt

5. 1In case of med1ca1 disability of a member of the faculty, the President in

- consultation with the Dean and/br the head of the department concerned shall'
be ‘responsible for making equitable arrangements for spe01al and unusual’

: , “cases not covered in these 5pecifications, e.g., partial disability and
. ' subsequent arrangements for part-time work. In cases of non-faculty person—
L " nel ‘the special arrangements shall be handled by the admlnistrative officer .
~ : directly concerned and the President. ) :
y i .
J :

oy
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6. lective surgery or med1cal stud1es that could be deferred unt11 a vacat1on
or recess, according to .the recommendatlon of the attendlng phys1q1an, are
not included under th1s policy.

7. Medical leave for pregnancy shall come under the specifications of this®
~ policy. Im the case of faculty, the chalrman of the department and.the
- Dean shall be informed as soon as -the pregnancy is medically determined. in
order to anticipate arrangements for medical leave if this becomes neces-
sary. For non-faculty personnel the head of the administrative department .
shall be thus informed and appropriate action determined. .A recommendation -
. shall be made by the attending physician concerning the prognosis of a
pregnancy wh1ch is expected to terminate W1thin a college term. ‘

8. 1If there is a d1ffetence of opinion between an individual amd the -
'admlnistratlon as to f1tneSs for ‘work, arrangements shall be made to have
a recommendation from the attending physician as to continuing work, taking
a medical leave or a leave of absence. This .provision covers disability
due to illness, accident of the individual, prolonged absence due to:serious ‘.
‘1llness in the immediate famlly, pregnancy and post-natal cendition.

Substltute for 2a Faculty Member

o

-

1. It is assumed that for temporary. medical abserice (Section II, 3).the
department concerned will make necessary arrangements, w1thout extra
remuneration, to carry.on the work of the absent member so that there will.
be no serious interfererce with the students' program of studies or with
other respons1b111t1es to the College of the-person concerned. ’

2, 1If a subst1tute is. requ1red for more than one week per term, the College
shall make arrangements for the work and provide extra remuneration as
determined by the President in consultatlon with the Dean and the chairman »
of the department.

©w
. . e
- . -t

3. For substltute work by a regular member of the faculty after one week,

. remuneratlon will be given: .
c . . .
‘a, If the subst1tute wprk involves a significant increase in the number
- of students taught without increasing classroom teaching hours or
o “number of course prepirations ‘and if the faculty member is already
- . carrying a normal course and student load. Such cases shall be -

determined in consultation with thé appropriate administrative offi- -~

cers; one measure of determinatiom, shall be the standard student
- enrollment for the particular class in question. L.

b. If the substitute work involves additional course preparat1ons and |
“ classroom teach1ng hours beyond the normal load of the department.

4, 1I1f a faculty member carrying less than the normal course and student load
of thé department  is competent to do the substitute work, remuneratlon
shall be only for hours above' this norm; - . : :

5. If the additional work is such - that the quality of the work cannot .be

maintained because of the extra load a substitution from outside the
College shall be prov1ded ’

. .P"
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6. If a substitute for commlttee work or other responsibilltles is needed,
- arrangements shall be made by the Presldent the Dean or commlttee
chairman. - : . . . .
7. If a faculty substitute is required because of the death of a teémber of
the faculty, the same provisions for obtaining and remuneratlng the sub~
stitute shall be in effect.

Iv. \Leave_gg.Absence for Child Rearing .

‘Any ‘member of the faculty may request a year's leave of. absence for the
purpose of child rearing, during the first academic year follow1ng the
child's birth, or at a later time if unusual eircumstances make such a
leave necessary. In such special and unusual cases, arrangements shall be
made with the President in consultation with the Dean and head of the depart-
ment concerned. Such a leaVe shall .be without remuneration or other benefits
provided by the College nor shall such a leave be counted as service to the’
,College in calculatlng e11g1b111ty for sabbatlcal leave, tenure, or promotlon.
". - ' X T 14
'~'Bs£i_r_eP'leB£.' ST :

"

‘Retlrement of a member of the faculty is mandatory at the end of the academic year -
vin whlch his slxty—flfth blrthday has occurred, : . o

\

‘ . ) . . N B

Employment _g_f__ Families

.Members of the same famlly who are on the Faculty - of Sweet Br1ar College shall
" have all the rights and privileges enjoyed by othér members of the Faculty in all
departmental and college.matters., Members of the same famlly may work in the Same
. department o:r in different departments, prov1ded that both meet the’ standards of
_employment,

3

. - Faculty AdviSory Board A o ’

A The chalrmen of departments constltuta ‘the Faculty Advisory Board. The primary
A,purpose of thé Board is to kegp under active review the total situation ef the
teaching personnel in order to ‘avoid or remove possible inequities in faculty rank,
. salary and. tenure and dn order to assure optlmal use of faculty strengths and

: competenc1es. .

Ed

B. " Functlons of the Board:

1. To make a perlodic review: (at least every three years) of the rank, salary
-* and tenure of all members of the faculty, in terms of general categorjes
of rank and salary scales; and to report its:significant f1nd1ngs to the
Pre31dent and the Board of Overseers. : i : , X ) o
2. To consult with the Pres1dent and the Dean in case of any faculty member ’
who is under con51deratlon forapermanent tenure, . 5
3. To examine any question concernlng ptomotlon, tenure, or- academlc freedom,
. upon the request of any faculty member, of any member of the -Administration,
- - or of the Board itself. In exceptional cases the Board may examine a ques-
tien concernlng reapp01ntment upon the request of any faculty member, of

any member of the Admlnlstratlon, or of the Board itself.,

1F
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4, To cons1der questions of promotion in rank, whenever the Pres1dent or Dean-
seeks such counsel, through an ad hoc subcommittee appointed by the Presi~
dent of the College and the Chairman of the Faculty Advisory Board.: '

, 3
5. To make general recommendatlons as to the balance of the four rank cate-
° gories with relation to mew appointments, whenever this seems advisable.

- (See also Faculty Ruling VIII.B.) - ‘ S
IV. BENEFITS

Although subject to change, the formal benefit program described below is currently
in force. Further details may be obta1ned from the 0ff1ce of the V1ce—Pre51dent
and Treasurer.

t “A. Retirement Annuity: o,

In order -to assure ret1rement ;annuities for its faculty and adm1nlstrative
staff, Sweet Briar College is affiliated’with the Teachers Insurance and -
Annuity Association and the College’ Retirement Equity Fund. After one year of
service, all full-time members of the faculty and all full~-time staff who are
30 years of age or over are eligible for participation.in the retirement
. annuity plan. Those wéw -faculty and staff who have a TIAA pollcy already in
f@rce can cont1nue the1r ret1rement program w1thout interruption.
o 'Sweet Briar College contr1butes toward each part1c1pant s premium an amount
e f " equal to 10% of the individual's salary. An additional payment of 5% is .
required of the individual on the amount of salary above $6,600. Individuals
may contribute more . than the required amount into their annuity contract.
Such additional contributions may be used, to purchase a "Supplemental Retire=
ment Annuity" which is'-a new form of contract for use by persons who want to
set as1de tax-deferred retirement funds over and above amounts being accumu~
lated inder Sweet Briar's basic retirement plan. . Applications must be
-completed - in the office of the Vice-Président and Treasurer’ pr1or to
September 10th of any fiscal year. -~

B.  Social Security:

B - 'Part1C1pat1on in the Fedefal Old-Age and Survivors' Insurance program (SoC1al
- Security) is mandatory for all members of the faculty and staff. The individ-
ual's salary deduction for payment of this tales matched by Sweet Briar
College in accorance with the rates established by the Federal government.

| C. .Total Disaoility-lncome InSurancet
- S : ~ o
| .

All full-time facullty and staff are ellglble for th1s coverage: beginn1ng >
JOctober 1 following a year. of service. .

wh

In the event of total dlsabillty, the TIAA ret1rement premium and a portion
of salary is continued until age 65 when the retirement annuity goes into
effect. Sweet Briar College pays the total prem1um~for this 1nsurance.‘

4 - n
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Sick Leave with Pay:

Accumulation of sick leave is at the rate of four weeks for each year of service
up to a total accumulation of six months when Total Disability Income Insurance
goes into effect. (See Statement on Medical Leave Policy for eligibility and
further detail.) : . ’ o

"Major Medical Expenses Insurance:

‘The College has adopted a. major medical insurance plan, underwritten by the
Teachers Insurance and Annuity Association, designed tc protect the individual
when the more serious accident or illness strikes. Each member of the faculty
and staff is eligible for this coverage follewing completion of three months'
service, and it may be extended to dependents as defined by TIAA. To each
participant's premium the College contributes $5.00 a- month. Each insured
~individual ecan realize benefits up to $250,000. ' ' y '

Group~Life Insurance:

Members of' the faculty -and staff are eligible on October 1 following one year g
of service to participate in & group life insurance program. The College pays
the full premium on the base amount of $2,500 life insurance and $2,500 acci- -
dental’ death or dismemberment. Additional coverage up t& $7,500 may be

obtained by personnel. earning $5,000 or more annually. For this additional
coverage the College pays one-half the premium. o

Tuition Grants for Children of Faculty and Staff: ,5 a TR : .

A grant of full:tuition will be made for the daughter of a full-time faculty"

or staff‘member~who.a;tends Sweet Briar College, provided sthe employed parent =~ = ..
is eligible to participate .dn the College's Retirement Annuity Plan. -

. For .the son or daughter of a currently eligible faculty. or staff member -

attending another college or_university, tuition grants shall be limited to

" 3/4 of the Sweet Briar College comprehensive fee. For children of faculty and

staff whose appointments became effective afrér April 27, 1974, the ceiling

for tuition grants shall be limited to 1/2 of the comprehensive fee. The

benefit shall be limited to the amount of. the Sweet Briar College tuition oz

the tuition of the admitting institution, whichever is less.  Also, the benefit

shall ‘be reduced by the amount of financial aid in the form of cancelable loans

or grants made available from private or government sources for which children

of faculty and staff axe eligible, Eligibility for this cash grant is limited
to'full time members of the faculty or staff who are eligible to participate .
in the College's Retirement Annuity Plan and who have completed 24 or.more 3

- months' service. ' R s : . .

Free tuition at Sweet Briar College is provided for the daughter of a deceased
-faculty or staff member who would have been eligible for a tuition grant at

the time of death. A student receiving Buch a grant must be a day student. In
the case of a“‘son of such deceased faculty or staY£ member, or daughter not
attending Sweet Briar, a tuition grant not to exceed $300 per semester or $600
per year shall be given. . T ‘

.o . ) , . Yooy
% detailed statement of the conditions under which tuition grants are made may |
be obtained from the Vice President and Treasurer. . : .o !

15




"H. Salary Payments: = . - o

Facultyvsalarieé are paid on a twelve-months. basis from August 1 through June 30.

,I.“Research Grants:

Research grants are administered by a faculty committee, the Committee on Faculty

Research. The award of these grants will be governed by the following rules:

1. Grants-in-aid to research are awarded to those faculty members who are on

"~ full-time continuing appointment during the academic year for which the
grant is requested. Normally the Committee does not consider' applications
for grants durlng'the terms or year of sabbatical leave. Grants are not
awarded to part-time faculty members or faculty members on temporary
- app01ntment., ; o

2. Grants are availabie to assist faculty members in the comgletion of research
leading to an advanced degree and to afford financial assistant in defray-
ing the expense of preparing manuscrlpts of theses and d1ssertat10ns for
final presentation. "

3. A separate application shall be submitted for each proposed project for

which a grant-in-aid is requested An appllcatlon may be submitted individ-

ually by a faculty member or Jolntly by two or more members where they plan :

to work together o&ka proposed project. o E ) i

b, Erants— in-aid have heen awarded in the past for such items of expemse as |
special equipment; rental or purchase of microfilms, manuscripts and books,
secretarial assistanck, supplies, @nd other legitimate needs to further

v - research. They have also been used to defray the cost of travel and," under '
LA special conditions, to §¥ssist with the publicatidh of.completed- research. e
z\ The Committee will also c onsider applications for funds to help with living =

expenses while serious re$earch is being undertaken instead of femunerative
summer: -¢mployment. i\ : ¥ ,

‘the "Committee by February 1 Later applications and applications for aid
during sabbatical leaves shall be ‘considered only if funds are still avail-
' able. No applications will be accepted for work already completed except
for publication of completed research as stated in Paragraph 4 above. The
" . applicant should state clearly the nature of his project and, wherever .
L posgible, its estimated. cost. Inmthe case of appllcatloﬁs for summer
© ‘ .. research projects, the name and address of. someone outside the Sweet Briar
a coimunity competgnt to -evaluate the proposal should be made available to
o the Committee. The Chairman of the iCommittee shall notify each applicant '
- in writing of the Committee' s deC1$10n regardlng his request.

5. Applications for grants-in—aif shall be made in writing’tovthe Chairman of
’ 5

A

6. tGrants-in«ald to research made by the Commlttee shall be subject to the
follow1ng conditions: = - S .
.a. Completlon qf the research projlbt shall be expected w1th1n a
'~ reasonable time. .

b. Repofts on research and a financial statement shall be required upon
~completion of the project or not later than October 1 following the
4 end (June 30) of the fiscal period for which' the grant was awarded,
. © . whichever shall occur first.

3 . P . % s "
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c¢. Equipment, microfilms, manuscrlpts books and other permanent materials
purchased by means of a grant -in-aid become the property of the College.

d. Microfilms and reproductrons, when cons1dered unsuitable for student
use by the department concerned and the lerarlan may become the
property of the grantee. . :

e. UneXpended balances revert to the general fund of the Committee at the
*  beginning of the third semester after that in which the’ grant was made.

~Ford Faculty Summer Research ‘Grant :

_The Committee has at 1ts dlsposal a yearly grant in the amount of $2,000 prov1ded
by a gift from the Ford Motor Company Fund. This grant, subject to the above-
‘mentioned conditions, is for summer research or study which does not lead to an
_advanced degree and/or for defraying expenses incident tc attendance at a sumter
institute. Preference in awarding the grant will be given to one faculty member,
but it may be divided among several’ applicants, not to exceed three in number,

if in the Judgment of the Committee this would seem des1rab1e.,

Written appllcatlons for this grant must be submltted to the cha;rman of the
Commit tee not later than Febzuary 15, ‘o _ E 7

CabellaFaculty gnrichment Fund:

' A gift from the Cabell Foundatlon of Rlchmond V1rg1n1a has established a
permanent Faculty Enrichment Fund from which awards are made annually to members
_of the faculty for study, travel and/or research designed to improve professional
competence- in- tedchlng In making the awards preference will be glVen to those

below the rank Jof fulI professor ‘ : , oo , .

. ° & . %
ertten apollcatrons for this grant, which is subgecf to. the abeve-mentioned
condltlons,’must be submitted to the Chairman of the Committee not later than
February 15.° The joint recommendation,of this Committee and the Student Curric-
ulum-Commiictee will be submitted for final approval to the President and the Dean.

v o . : .

[+] .
Fa s ¥

Travel Grants

-
o

To encourage profcsslonal develoumént and activity on the part of faculty members;_“

with a view to continuing benefit for the College, travel grants are awarded to -

faculty members for travel to professional meetipgs within the United States and

Canada. Application for travel grants for the academic year must be made by

November 1 at the “latest (and ‘as much earlier as possible) to the Pre51dent .S

Offlce The' following protedurus w111 preva11' e :

1. A specified sum shall he desrgnated for each one of the ful'—tlme members.

' of‘the Faculty.

2. The money may be uséd up to the BEE caglta amount provided for in the Y
administrative buﬁgef,~ Vouchets shall be submitted to the Office of the
Treasurer, -along with receipts for expenses. The mopey may be applied to -
travel expenses. according.to the College's 12 cents per mile rate for
automobile travel or as'a cash amount for other modes of travel A per -
diem allowance Hot to exceed $20 may also be requested.

- . - .
A
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. Home Loan Program'

LA home loan program is avallable for ellglble members of the faculty and staff,

, Purchase of Appllcances at Dlscounts. o . " -

' The College maintains a coin-operated self-service laundry on campus fér use

, for faculty or staff mewbers.. - S ) , -

: ‘ 2 sﬁ’;
B -
@ b

v,
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-3. The amount budgeted budgeted for this purpose ‘shall be reviewed annually..
The basis for 1975-76 chall be $80 per capita.

-4, If after April 1 unde31gnated moneys are left in the account, special

applicationns for additional funds, tc be disbursed at presidental discre-
tion, may be made before the end of the fiscal year. 1In case there. are
unexpended funds and in case at the end of the fiscal year a faculty
member did not .utilize. his authorized grant, a request for an overdraft
ln the follow1ng year will be cons:.deredr

5. If fhe faculty member rezds a paper or presides at a session of a
professional meeting, expenses in addition to travel, e.g., registration,
housing, and meals, will be met by the College, on either an expense

_ voucher basis or a per diem allowance basis. In such cases, the total

- .expenditure will be charged against the per capita allowance to the
extent feasible. If the per capita allowance is exceeded, the addltxonal
cost will not be charged to. the departmental allocation. :

6. 1If the faculty member attends a meeting prlmarlly or entirely for
institutional purposes, including recruitment, as attested by the depart- .*
mental chairman, dean, and president, all expenses will be met by the

P College, but will not. be charged agalnst the per caglta allowance,

)

Details on thlS program may be. obtalned from the Vice President and Treasurer.

%

Hous1ng¢’
- o

Some unfurnished housing on the camﬁus or in College-owned property off the-

campus is available for faculty and staff. College housing is administered

by a faculty and staff committee; and need, rank and length of service (in o
that order) are the determining factors in assignlng facilltles. Rent and )
utilltles are billed monthly, . ’

.-o
Co%
Y i

S
"k

L
e ! -

Some.business concerns allow‘dlscounts’to Sweet Briar personnel. Further
information may be obtained from the Buildlngs and Grounds Office.

Laundrz:

~

by students, faculty.and staff.  Also a commercial laundry provides standard
laundxry, linen service and dry cleaning service from a plnkup point in Gray
Dormitory. = . , . o .

o

Refectories: L e ' ‘ S
Tables for faculty .and staff are prov1ded in both college diding halls -- the ¢ o

Refectory, and the Meta Glass Dining Room. - Tickets for individual mea}s may
be purchased at the Information Center in Manson. The ticket should be
brought-to the meal and given te the waitress. There are no charge accounts.
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There are several plans for faculty boarders, depending on the meals desired
and the length of time the faculty member wishes .to board in the Refectory.
A. schedule cf the rates is available from the Director of Food Service. All
bills for board are rendered monthly. Arrangements for meals in the dining
halls must be made in writing with the Qecretary Ain the Offlce of the
Director of Food Service.

In the interest. of a consistent and equitable administration of the.food
service in-the Refectories, the following policy is set forth below for your
information and guldance' :

1. Faculty 1anguage tables~--meeting with students at lunch or other meals
' are to be limited to Ewo per week per language with a slngle instructor
.presenfg

2. Faculty and admlnlstratlve committee tables——meals arranged by such
groups cannot be served without charge. °

3. College guests status—-the college food service welcomes ' guests of
the ‘college" such as visiting lecturers, speakers, administrators,
business associates, and prospective faculty and staff. However, the
‘individual host or his department or offlce will be responslble for
the cost of such meals. P ‘

4, “Faculty ox administrative members as gUests of students—dmembers of
" the faculty and administration are encouraged to eat meals with
students on a frequent and informal basis, but’ the fact that they are.
» ' in the company of or the "guest of"-a student does not ‘exempt them
, frem the Legular meal charge‘ ) '

k.

N i V  GENERAL SERVICES

.o .

£, '
- The Librarz B .

In addition to the Main L brary, there is 'the Science collectlon and study area in
Guion. (most books. classified. Dewey 500's are here) with its emphasis on technical -
periodicals; ‘the Mdsic Collection in Babcock, whose *books circulate; the Art Collec~-
tion, also in Babcock whose materials do not circulate; and the Kellogg Libra%?y in-
the east basement of the Main Library which has children's books and also materials
for teachers. All together these represent holdings of_more than 155, 000 books and
bound perlodlcals, and over 850 magazine Subscrlptlonsn

'()
The lerary is 0pen in the summer and vacatlons from 8:30 a.m. ‘to 4:30 p. m,, and
closed weekends. During term time the facilities of all the libraries are-avail-
able on the following qchedu‘e (before’ examinations, hours at nlght and on weekends
are increased): : C :

2l

o .
~

Monday through F idays - .8:00 a.m. - 10:00 p,m.
Saturday:. , 9:00 a.m. - 5:00 p.m. -
Sunday: - s 2:00 oam, 10:00 p.m..
In additlon, students have access from lO 00 p.m. to 1:Q00 a m. to study areas in
the Main Library and in Babcock and Gulon when the Reference Room and stacks are =~ .

closed. _ . . o B

2‘;‘; o ',#:""‘*

> SN
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A faculry-student lerary Committee helps determ1ne the pollc1es of the Library.
~ Suggestions and comments may=be made to the L1brar1an or in-writing to members .of
_the Commlttee. v : —

o
- |

[

- The faculty and staif may check out books for an academ1c term, at the end of ) )
which time they are due back in the Library. They may be renewed for a second ’ ‘
term unless requested by another reader. All books are~dug at the end of the

" academic year for the purpose of library ipventory. When a book has been missing
‘at two successive inventories, it will be considered los. and the faculty or staff
member will be billed for the cost of replacing it. Periodicals and reference
books do not ccirculate, except for brief periods by special request at the loan
desk. A copying machine is avallable at the Maln lerary for a cash cost of
10 cénts per page. v : ’

The faculty.are asked to submit to the Circulation Assistant, Mrs. Clay, their

reserve reading lists at least a month before the beginning of each term. Reserve

materials, which are housed behind the lcan desk, -circulate for three-hour periods

and overnight. Once the term is under way, a 11m1ted number of books may be - '

.removed,or added, but stafif. and space limitations require that changes be m1n1ma1
- Reserve request forms are avaxlable from the loan- desk o -

Forms for 1nter11bra*y loans, 1nulud1ng requests for photoduplicatlon of art1cles B .
from other libraries, are also available at the Reference Librarian's desk for. = .- '
faculty and students. Student requests should be signed by the faculty person who
is directing her research. Unless the lending 1nst1tutlon restricts the use of

its materials, borrowers, may take books (but not perioedical volumes) from the
Library. The Interlibrary Loan Code does not usually permlt the use of* borrowed
materials for class reserve. L1brar1es are more and more aSsessing charges for
_leans to other institutions, and the borrower is respons1ble for all such costs,

Book orderlng is governed by a system of departmental allocations of. the’ book

L. budget. Faculty members making boSk requests should use the’printed order forms

’ available, at*the loan desk which' ask for “author, title, publisher, date of ’
publication, edltlon, and ligt price. For the titles they ‘wish, faculty. should e

. check the card catalog in the Reference Room first; type or pr1nt a full citation
on the forms; and give their requests to the department head;for approval, before -
submitting them to the Library. The spending of allocated funds will termlnate
as of March 31st, after which all uncommitted monies will be put in the Library's
general . book fund, from which "emergency" purchases can.be made., E

2,
&

N

0

mmﬁbok reQuests “are handled by. the Asslstant lerarman, Miss Newland, and then go

o "for final approval to the Librarian. - When materials are received and cataloged,
the original request is returned to the sender with a classifieation number.
Periodic accoynting of expenditures are sent to department heads, and new acqu1-
sition llstS are complled about once a month

¥

"New books are dlsplayed in the lobby of the main building, together with faculty
publications and recommended reading. Popular reading, current newspapers and ' '
magazines, and some literary and musical recordings and tapes are housed in the N '
‘newly decorated Brows#ag Room ,in the east wing. .Room 202 above is -available for -
conferences and meetings on request. to the Librarian. .The Rare Book Room contains .
‘ interesting special collections, such as those of Auden, Meredith, and Virginia
- Woolf, as well as archival material, letters, manuscripts, the Onegin Music Collec~ . .

tion, and other ldrltlas. * The balcony on the second floor and a smoking room are
kept open until 1:00 a.m. for study purposes.

23




T T N H . P - - P -

~ v

'._21_
- Book Shop-

‘Textbook orders for the fall ‘term must be presented at the Book Shop by the previous °
April, They should be typewritten on- Book Shop forms gnd all requested informatinn
supplied. Spring term orders may be made at the same time, although the deadline
for these is November 15. It would be most helpful if, immediately after the open-
ing of each term, faculty mémbers would inform the Book Shop of any change in
anticipated registration of students in their classes so that extra texts may be
- ordered without delay. If texthbooks are needed for the winter term, please let the
Boock Shop know by Nevember 1. ] o - : '

Suggested or reccmmended book lists for each term should be turned in with the -

required textbook lists. If this is dene, the Book Shop can have in stock the ,

. titles suggested at the time they are needed. Suggestions for the purchase of any ~
Jbook titles, particularly paperbacks, are welcome at any time. .

In addition tc textbocks and academic siypplies, the Becok Shop carries a diversified
‘general book stotk {both hard and paperbacks) selected magazines, stationery _—
orders can be placed fcr imprinted or monogrammed stationery from Crane and Eaton),
-greeting cards, gifts and film. Film is sent out every day for processing. A
picture framing service also is available. = ' . |

A discount of 10%~on purchases above $1.00 is.allowed on"most general books, gifts, -
supplies, etc, to those on the college payroll and members of the immediate families
‘who' live with them. Discounts on.special general bouk orders will be less than 10%.

" if there 4re insufficient orders at the time for the- pyblisher's minimum require-~ .~
ment, particwlarly for paperbacks: Singlé paperback orders may carry a service
charge over and above the purchaéé price. Textbooks ordered by faculty members -
carry, in most cakes, a 10% diScount. .Faculty are urged Dot to discuss the discount’
with or in the predence of students. B : s

Academic regalia may be .rented or purchssed through the Book Shop. - Advancé notice
of three weeks is necessary or rental of academic costume. Information needed '
before an order can be sent includes the faculty member's degree, the college or .
uni ersity whichvgranted the degree, and the individual's height, weight, and hat

size.

o q .

" The Book'Shop is open from September 1 through May 31,'fi§é days a week, from 9:00 a.m,
£0.5:00 p m., with the exception of posted dates during college holidays. The Book /
Shop is/also open during dpecial weekends and on a part-time basis during“ghe summer.

Statements are reundered bi-monthly and payment is due within 30‘daysz; All charges
must be paid by June 30th of each year; any unpaid balance beyond this date will be
assessed/a service charge of 1% per month. B :

The Book Shop m&nager will welcome suggestions and recommendations at all times.:

o . q

o e .

I

- . Public Relations ‘0ffice

The Director of Public Relations is responsible for publicity. Publicity includes
writing and distributing news stories for neéwspapers, periodicals, radio and tele-
vision stations and making arrangements for interviews and pictures. Files are.

keption the ‘activities of faculty members, and faculty. are expected to report new

piblications or honots to the Public Relations Office.

.2
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Cataloga and other coilege publicatlons, including extra copies of the Directory of
Students, I’aculry and Staff, may be obtalned from the Public Relations Office. ‘

. R Medical Services

“4

1. Insurance

: Memberscof the. faculty and staff who are listed in the Directory of Students, :
‘ Faculty and Statf are e11g1ble for coverage under the accident pollcy offered
i - to students . .

T

-0 2, Phys1clans

Inasmuch a3 the College Phy51cian is not on duty durlng vacatlons, each member
of thé faculty and staff is urged to-have a personal physician in the local
" community. This is particularly 1mportant for those who haye spec1a1 medlcal
' problems. The College Physician is available for consultation during regular
office hours only. Treatments, such as allergy injectioms, ete. prescribed by
_the personal physic1an may be given at the Inflrmary. Immunlzatlons are also
availablea v ; ,

_3{ Infltmary Office Hours (while the College is" in.session)
TelephOne. 5546
(1f calling from off-campus dial 381-7546)

. Monday - 10:00, avm." to l¢OQ B.m. .. ’ B ' ) ;:'“ :

o Tuesday 9:00 a.m. to 12:00 nmoon = ' . E N

: ‘Wednesday © 1:30 p.m. to 3:00 p.m. o N
. Friday 9:00 a.m. to 11: 00 a.m. L - }\ .
. Monday through Frlday 4300 p.m, to “S.Oo‘p.m. (Nurse) a
g Saturday - 9:00 a.m. to 12:00 'noon  (Nurse) - .
‘Sundays and Holidays -9:30 a.m. to 10:00.a.m. (Nurse) .

.. ... Sundays and Holidays 5:45 pim. to 6:15 p.m. . (Nurse)

- . - Visiting Hours' 3:00 ﬁqmb to” 4:00 p.m., 7:op,p.makco 9:00 p.m. daily
: 'Charges for Officé visit: o ‘ o . |

Employees of the College no charge . ) . , ]

Families of employees $5.00 g . { : ' -
Googd medlcal specialists are avallable ir Lynchburgn :Names of(these'specialists :
_ are’ available from the College Physician. ‘ L >

4. A statement on the policies of the Sweet Btiar College Health Services is available
in the offices of the President and the Dean and in' the Infirmary and the lerary.

54 Chest. X~ray ‘ ' ' ‘ 2 ‘

The College Physician recommende that each member of the faculty and staff have
- . an annual chest X“ray as a public health measure for the protection of the
4 communzty from communicable disease, and 'as a sensible safe-guard-for each indi-
" vidual bP facilltating early detect1on and treatment of disease. .




- Handbook should be consulted. - This Handbook, which is revised each year, also’

‘J; . | . q ' N - 23.- . . (> ‘ . ‘ t- ‘ - '_ - N v . B
The survey chest X~fay films will be avallable at the Amherst Health Department B
“the second and fourth .Wednesdays, from 8: 30 a.m. to 11:30 a.m. A physician must
request that the - film be made. - ) .

6. Hospltals _ B S _y R B

" The nearest hospitals are the Lynchburg General Hospital and®the Virginia. Baptist
Hospltal in Lynchburg.. . The University of Virginia Hospital in Charlottesville is
50 miles distant. The Emergency Room at the Lynchburg General is staffed for
emergency treatment at all times. - o _ 3

i >

7. Ambulance

P Excellent service is prov1ded by the Amherst Rescue Squad (Telephone. 946‘7326).
Th1s is a. volunteer organlzatlon-supported by contr1butlons°. A <t
8. Emergencles LT - | = - >

-
'

a. Students. Studentg should call the Infirmary: 381-3346." A nurse is on
' duty. at all times. If the College Physician is not 1mmed1ately available,
the nurse will advise- as to procedure. ) 5
b. Facglty and Staff. TFor a campus emergency, the‘Inflrmary can be'called.”
For other emergencies, the private phys1c1an or the Amherst: Rescue Squad . .-
- should be ‘called, : ) o v _ K

9. A daily’ report of those students who are hosp1tallzed in the Inflrmary or* )
elsewhere is available in the Offlce of the Dean. ) ; Y

N

Student Government and the ‘Honor System‘ _ - )
[ . > o ’ ' ’ -
All Sweet Briar students are members of the Student Assoclatlon and sign an Honor

Pledge. All academic work is done under the Honor System.. For complete details
of the Student Association, the Honor System and Honor Regulations, the Students'

contains much useful general information, 1nclud1ng descrlptlons of campus organ~
1zatlons and student committees. .

The procedure which a- faculty member should use if he observes a poss1ble breach
of the Honor System is stated in the Faculty Rulings. -,

-~

Duplicating Office :
~Personne1 in the Dupllcatlng Office (Fletcher 0l) will cut. stencils or type )
mu]tlllth masters for offices and departments not having regular secretarial help.
Material submitted must be typed or in legible handwriting; the teacher's name,

. number of copies and daté needed must be indicated. Seven days should be_allowed'
for completion of material. Mimeographing and multilithing will be ‘done during

' business hours only. Two days should be allowed for dupllcatlng a prépared stencll.
Xeroxing self-serv1ce is also avallable in the Dupllcatlng Office for.college
business only. ' Materials xeroxed will be charged to the department.
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3No faculty member, secretary or student will be allowed to opetrate the other machines
-in the Duplicating Office. A 3M copying machine is available in the Library for per-
) sonal copy work. . - : S : o

“

o

o

'Ditto machines are located in 104 and 118A Gulon and in the Wr1ters Workshop "in’
BabcocK. The machines are for faculty use, and supplles may be obta1ned from the
‘ Dupllcatlng Office in Fletcher. -

¢

>

t s

"~ Academic Secretary . s "

A secretary is available for the cha1rmen of academic departments and faculty ®
‘committees. 'The office is located in 103 Guion. Her office hours are §:30 a.m.
to '12:30 p.m. and 1:30 p.m. to 4:30 p.m. in 103 Guion. When Benedict is ready,

it ig planned to have her spend some of her time in this building.

This service is provided for faculty chairmen in order to ease the burden of °
'preparlng correspondence, departmental and d1v1s1onal reports, examinatiens and
other course work, ‘experise vouchers, requests for travel expenses-and sabbatical
.leaves, and other documents necéssary to carry out the- duties of the chairmen.

Mailing Room

EY

A central maiLing service for all office and.departmental correspondence,ls located
. in the Duplicating Office (Fletcher 0l). When authorized by the department chalr—
~ man, postage will be charged monthly against ‘the Supplies and Expense account of’

each department using the postage meter. Mail will be processed only at the follow~‘;;

ing times: 12:00 noon and 4:00 p.m., Mbnday through Frlday.

Interdepartmental mail can be sent through the Malllng Room‘ Janitors pick up
"outgoing" 1nterdepartmental mail at 9: 30 a.m. and 2:00 p.m. It is taken to the
Mailing Room in Fletcher Whlch serves as a clearing house.for all interdepartmental .
mail. Janitors’ deliver ' 1ncom1ng interdepartmental mail to the administrative °
offices and_tq_boxes located in all the academig buildings. Outgoimng mail may be
left in the box so marked prior to 9:30 or 2:00% Departmental letters to be stamped /
~ for malllng may be included in the 1nterdepartmental pickup prov1ded they bear
complete departmental 1dent1f1cat10n. S

RN

' Audiovisual Equipment . = o ¢

Yoo

A listing of audiovisual equipment may be secured by contacting the Directotr of
Audiovisual Services. A member of the Library staff maintains a log of requests
for the equipment. All requests.should be made at least’ one week prior to desired
date for' use of .the equipment. Immediate return after usage is required. The.
Office of Buildings and Grounds maintains a portable 16 mm. sound movie pregector
_and screen which can be scheduled for ‘use in advance by contactlng that officeoﬂ

Service and repairs for all college~bwned audiovisual equipment are to be arranged
through' the Office of Buildings -and Grounds. Faculty memhers who desire to develop
proficiency in the use of audloVLsual equipment should contact the .Director of Audio-
vistial Services. .

o

“’

®
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UniVersity Press of Virginia

.. Faculty members of colleges in V1rg1n1a are. 1nv1ted to make use of the Ualver31ty
Press of X¥irginia, in Charlottesv1lle, for printing materials of academic. interest. .
Information concerning the Press can be obta1ned from the Publlc Relations Dlrector.

-

S ¥
‘\

Sweet Briar College, Randolph—Macon Woman's College and Lyncﬁburg‘College Jolntly
operate a Computer Center at 12th and Kemper Streets in Lynchburg. Mr. Donald G.
McCants is Director and will prov1de information about TECC or .other available
computers in the area.

<

Fund—Raising-'

All fund-ralslng f6r Sweet Briar College is coordinated through the Offlce of
College Development which is l6cated in the Alumna° House. Members of. the faculty
and staff must nqt ‘initiate any fund-raising proJects or federal and state-aided

government - proposals w1thout prev1ous consultatlon w1th the Director of College
.Development, - e :

. : VI. PROFESSIONAL, CULTURAL AND RECREATIONAL OPPORTUNITIES

Sweet Briar College Faculty Club
Members ‘of the faculty and staff, their wives and husbands, are 1nv1ted to JOln
the Faculty Club at. the beginning of each ‘academic year. Membershlp fee for ‘each
-member or couple is two dollars. -‘Retired faculty and staff are invited to partic-

.. ipate in club activities without paying the méembership fee. Occasional social and
cultural’ programs ‘are planned. ©Once every four years, for each generation of
students, the Club sponsors a Faculty Show. . :

Officers are a president, secretary—treasurer,'program chairman, and social chairman.

- *

- American Association of University Professors

o A N
T -

The Sweet Briar Chapter .of the American Association of University Professors is the

on-campus arm of the national prganization of teachers and research workers. Thed
.~ chapter exists to promote on the Sweet Br1ar ‘campus the aims of the national asso~

ciation, which are stated. in its const1tution as follows: '"To facilitate a more

effective cooperation among teachers and - 1nvest1gators in dniversities and colleges,

and in professional schools of similar grade, for the promotion of the interests of

the standard afid ideas of the professlon L

. . hlgher education and research, and in general to increase the usefulness and advance
B o

2. .

L3

[ wo

o : ~The'Tri?College Educational ComEuter.Center' A ' _ ;

.
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MEetlngs are held at stated 1ntervals throughout the year, and an annual meetlng is
held jointly with the, Chapters of Lynchburg College and Randolph-Macon Woman's
College. Anyone. who holds a posfition in teaching or research at instructor or -
hlgher rank 1n an eligible institution and is devoting at least half time to teaching -
or research is éligible for active membership. Applicants may be nominated by any
act1ve‘pember and application blanks are available through the~chapter;

American Association of University Women

"

" There is a Sweet Briar'College—Amherst County Branch. of the American Association of
University Women which meets at Sweet Briar College or in Amherst. An important .
project of the chapter is the Negro Scholarship Fund. Annual fund campaigns have
béen held since ‘1945 and outstand1ng Negro students in Amherst County have been
awarded college scholarsh1ps. ' :

Women on the Sweet.Briar faculty or staff, faculty wives, " and women res1d1ng in

Amherst County are invited to join the Sweet Briar-Amherst Chapter. “Information
concerning eligibility and appllcatlon fot membershlp may be obta1ned from 1ocal
chapter members. ,

Lynchburg has a large and active chapter of AAUW and members of the Sweet Br1ar-

~ Amherst Chapter are often invited to attend the Lynchburg AAUW meet1ngs or spec1al
programs. . “ ) ) - . i

League of Women Voters

The League of Women Voters of Lynchburg is part of a state and natidénal non-partisan .
organization which is dedlcated to the principles of self-government established in
the constitution of the United States. The League worus to promote: political respop-
sibdlity through informed and active participation in government. Through its ”
program on three levels--national, state and local--members choose governmental
issues they are concerned about for careful studyq - From this sustained study consen-
. sus may be reached from which follows action for or against relevant leg1slatlon.

- Through its Voters Service the League provides non-partisan factual information on . -
the structure and funétion of government and of the pélitical parties and on voting

. procedures, election issues and candidates.” Local studies recently made by the
Lynchburg League include urban renewal, air pollution and Juvenlle welfare services.

. Membership is open to anyone who subscribes to the purpose and policy of the‘League.v
"@ny woman citizen of voting age wWay join the League as a full voting member. Those
-under voting dge or non«cltlzens of the United States may become associate members.
A request Tor membership to a board member is the procedure for Jolnlng the League.

\ . *

Religious Activities

LA

The formal religious services at Sweet Briar College are held in the Sweet Briar
Memorial Chapel. Chapel attendance at all times is-on a voluntary basis. Regular
Sunday services are held in the Memorlal Chapel. . ‘

-

=
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Weekda§ chapel serv1ces are held on Tuesdays at. 12 00 o clock. Members of the °
fadulty, students, and occaslonally guest speakers lead these services.’ There is

" no set form, eaéh leader being responslble for the order of serv1ce Whlch is used.

Denomlnatlonal groups hold services of their own on the campus and may use the
Memorial Chapel if they, desire. A calendar of services in the Sweet Briar Memorial

Chapel and of other campus rellglous activities is distributed weekly by the Offlce .

of the Chaplaln.

Members of the Sweet Briar communlty'are welcome in all* cf the local churches. “There ,
are Baptist, Methodist, Episcopal, and Presbyterian churches -in Amherst. . Most of the
Amerlcan rellglous traditions are represented in Lynchburge ’

FOCUS (formerly the Y. w C.A.) is the only organized rellglous group on campus. It
sponsors certain worship services and provides an outlet for social service work in -
the local community and in Lynchburg, It maintains a relationship with the National .
Board of the YWCA, which extends its interests beyond the local, scene into the whole
world -

. s,

The Sweet Briar Church and Chapel Committee,'made~up of faculty and Students, is

responsible for thevdirection‘and the growth of the religious life of the College.

S

Lecture Series.EE Sweet Briar College .. : ' {

Lectures given by invited outslde speakers complement the. formal academ1c program,.
Sweet® Briar College is a participating member of thé University Center in Vlrglnia,
which furnishes speakers to member colleges. Suggestions for lecturers should be

sent to the Chalrman of the Lectures Committee. Plans for the schedule are made a

\

year in advance, therefore suggestions should be submitted early, preferably by
February l for .the following year.'

Sweet Briar College;Concert Series

Eagh year the concert series consists of several events such as a chamber music
concert, a solo singer, a pianist, or.an opera troupe. The concert series at

Sweet Brlar College is open to the public without charge. o - &

Suggestlons for congerts are Welcomed from the community; if possible, suggestlons
should be made in wrlting and should include the name of the agent for the artist

~as well as his fée. These memoranda should be sent to the Chairman of the Concerts -

Committee, preferably By February 1 for the followlnéryear.

Drama at Sweet Briar College °.

Paint and Patches, the Sweet Briar drama group, preéents three major theatre

" productions each year, directed by the drama instructor. All performances are
open to the public without»charge.

y

- . - - . 3 <
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' Cultural Events in Lynchburg
B ) [y R R

K

Randolph-Hacon Woman's College - :
Dramatic productions, an att film ser1es, musical events, and,lectures are’
presented at Randolph—Macon each academic year. -

Lynchburg College - ' .
In addition %o a series of lectures and Fine Arts program, Lynchburg College
presents dramatic productlons and a spring opera ser1es.*

Lynchburg Fine Arts. venter . - o " : : g, v
The Center, “at 1815 Thomson Drive, sponsors programs in art, music.and drama

_-for ‘members and many individual activities and presentations of the ‘Center-
are open to the publlc with admlssion fees, - :

Broadwaj’Theatre League

Broadway plays are presented each season by road compan1es at the E, C. Glass
High School jin Lynchburg. Seasoh tickets are available from,officers of the
League. : . : o _ : R )
Concert Series. D : (
The Community Concert Ser1es in Lynchburg presents sevVeral muslcal events pef

year, ([oncerts are held in the E. C, Glass ngh School Auditorium.

-

Recreatlonal 0 portun1t1es R

Phys1cal Education FaCllltleS Available on Campus-A

a. Gymnasium. The Gymnas1um may be used by faculty and staff when 1t is
not needed for the student program. Faculty or staff children may not
use the building for recreational purposes unless they obtain permission
from the Director of Phy81cal Educationy or are accompanied by an adult.

Facilities and equipment include a squash court, a basketball court,
badminton equipment, gymmastic apparatus, an indoor tennis net, and
table tennis. Requests for special equipment should be made during
weekdays if possible. A men's locker room with shower .is located down—
sta1rs in the front of the building. .

If the building is locked, ask the Security Police to unlock the front
door. Leave the door locked when leaving the building.

o,

. b. Tennis Courts. ‘SeVen-tennis courts are located behind the uymnasium-and

three on the lake Road. Tennis shoes must be worn on the court at all
times. Balls may bé purchased at the Book Shop.

‘c. Platform.Tennls Court. A platform tenn1s court is, located behind Sweet

.Briar House, Paddles and balls are available inside the storm doot on
- the back porch. Tennis shoes must be worn on the court at all times.

d. -Lake. The Lake may be used for sw1mming and fishlng in accordance with
the rulings of the Board of Overseers. Those swimning at the Lower Lake.
during student swim periods must obey implicitly the’ Life Guards on duty,.
Rowboats” may be used when they are not needed for classes, but one boat

o Om
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should always be left at the dock for life saving purposes. Faculty may
not serve as life guayds for students. All chlldren under 15 must be
~ ~accompanied by an adult .unless special permlss1on is obta1ned from the
- Director of Grounds. o !
e. 'Cabine The cabin on Paul's Mountaln may be used by adult ‘groups of four

or more. The key may be obtainéd and signed for at the Information Center. _

The. Physical Education Department should be notified of the trip in
advance sotequlpment can be taken to the cab1n and the area cleaned.

. . r
s . . .

a. Parks, Sw1mm1ng, f1sh1ng, camplng, p1cn1ck1ng and a boat launch ramp are’
available at Bear Creek State Park on Route 60 East and at Smlth Mountaln
Lake, near Altav1sta. ‘ ; S

5 i
%,

Private memberships are available At Isaac Walton Park which ig located
off Route 29 about fifteen minutes from the ‘campus. Facilities for swim~
ming, picnicking;, archery, and skeet\shootlng are found at. the park.

Ea

_h. Golf. There are several golf- courses\}n the Lynchburg metropolltan area:

(1) cCedar Hllls Golf Club; Lawyers Road Lynchburg. This is a public
course which offers golf 1nstruct1&n. Annual memberships are
avallable, and non-members are charged a greens fee.

(2) . Colonial Hills Golf Club; Forest, Virginia. This is an elghteen—
-hole public course. .

(3) Boonsboro Country Club; Boonsboro Recad, Lynchburg ¥ Membership in
the Club is a prerequisite for use of the golf course. -

(4) Oakwood Country Club; Rivermont Avenue, Ext., Lynchburg., Membership'
' in the Club is a prerequ1s1te for use of the golf course. '

(5) Winton Country Club' Cllfford . Greens’ fee for- non-members.
i’s
c. Winton Country Club in Amherst CLounty i s located at_ Clifford, aboat six
- miles from Sweet. Briar. Members of the faculty and staff are invited
to join. Information as to dues may be secured from the Vice~President
and Treasurer. :

d. Hiking. "The Appalachian Trall Club has an act1veochapter in-Lynchburg.
Information about the Club and its hlkes can be obta1ned from Sweéet
Briar members.

& . [

e, ’Travel in the area. From Sweet Brlar College it is

“

13 miles to Lynchburg
.40 miles to Lexington
: , - 32 miles to Appromattox
-3 50 miles to Charlottesville
65 miles to Roanoke
103 miles to Richmond
165 miles to Washington, D.- C.

-

+
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Po;kts of interest in the area are the Blue Ridge Parkway, Peaks of Otter, Natural
Bridge, Tobacco Row Mountain (ngh Peak), Crabtree Falls (Nelson County), and C
Appomattox Court Housec :

2

VII. MISCELLANEOUS INFORMATION ™

b

;. Alcoholic Beverages o

The sale of liquor in restaurants :in Virginia is on a local-option basis by
referendum. Liquor may be purchased in State-operated ABC stotres which are
located in .Amherst, opposite the Post Office; at the Sem1nole Shopp1ng Center,
Madlson Heights; and.at various locat1ons in Lynchburgg ’

e L .~ 3 .
Automobile Regulations L

A V1rg1n1a automoblle‘llcense tag and driver's l1cense are requlred .as’ soon

as a person establishes residence in the State of Virginia or ‘when he becomes
gainfully employed in Virginia. Application for Virginia automoblle plates
can be made at -the Division of Motor Vehicles on Main Street in Amherst. The
bill. of sale is required for automobile registration in Virginia. Virginia
‘driver's licenses are issued and litense tests are given at the Amherst County
' Court House the first, third and fifth Mondays of esach month from 9:30 a.m. to

. 4:30 p.m. The Lynchburg Office of the Division of Motor Vehicles on Alleghany

- Avenue is open from 8:30-~4:30, Monday through Fridayu Automobiles must be

inspected every six months. T :

~2."County',
. Amherst County fee for automobile tages is $15.00. Tags can be purchased at -~
o ‘the Office of the Treasurer of Amherst County located in the Courthouse, after
- obtaining a proper certificate from the Commissioner of the Revenue, also '

Jlocated in the Courthouse. .
3. Campus . E - 1 5

All cars of college employees must be reglstered with the Security Pollce.

Any faculty or staff member who contemplates using.his car for transporting

students and plans to charge students for such transportation should check . .~ = -
with his insurance company to ascerta1n whether such an act w1ll make void

the insurance coverage. :

. ‘o

, - : e | Cashiering o

»

The Sweet Briar College Business Office cashes checks of reasonable denominatiofs
(not salary checks). The bank in 109 Fletcher is open Monday through Frlday from
8:45 a,m, to 12;00 noon.
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.’V There are two banks in Amherst——the Fidelity National Bank ‘and the Farmers and
Merchants Bank: Their banking hours are as follows: |

=

«

* Fidelity'National Bankf. ' Farmers and Merchants Bank:
’ Mbnday -~ Thursday " 8:30 - 5:00 Monday - Thuréday‘ 8:30 - 5:00
Friday" , 8:30 - 6'00 Friday =~ . 8:30 - 6 00

-Banks in’ ‘Lynchburg are the F1dellty National Bank, 9th aid Main Streets; First and
Merchants National Bank, 8th and Main Streets; Bank of Virginia, .860 Church Street,.
United Virginia Bank/Flrst National, 1010 Main Street; and Virginia National Bank/
.Lynchburg, 726 Main Street. The hours for the Lynchburg banks are as follows.

- Monday - Friday . | 19300 - 2:00 o o .
.o Friday late afternoon ¢ 3:00 - 6:00 oo E S

' Bank of Virginia-

Monday =~ Friday 9:00 - 2:00 T : o .
Monday - Thursday 3:30 -~ 5:00 ' » . :

-« Friday late afternoon 3:30 - 6:00

The Cornelia and Edward Thompson Wailes College Center

' The Wailes College €enter contains facilities for various activities for the
students and all other members of the community. A dining room open to- the publlc
is located on the first floor; alse on this level is a private dining, room for
special occasions and private parties., Advance reservations are suggested. Faculty )
- and staff members may have chaxge accounts and pay bllls by the month
On the ground level there is a "Bistro," game room, and a spaclous terrace. The
"Bistro" serves short-order food and fountaln items in addition to beer.and soft
drinks. - )

v
&

The hours (subject to change by the management) for the dlnlng room and "Blstro"
are as follows. : e

Dining Room: Daily - midday meal from 11:30 a.m. to 2:00 p.m. -

"Bistro'": Open from 11:00 a.m. to 3:00 p.m. and 5:00 p.m. to 12:00 midnight
- ‘ Monday<through Saturday; Sunday, 4:00 p,m. to lZ:OO'midnightu -

The Wailes Center Committee requests the observance of the follow1ng dress regulatlons ;

in the dining room: - . ‘

L. Men are requested to wear long trousers. at all times. Beginning w1th the
week preceding Opening Convocation, throughout the school year, and ending

* . with the week following Commence¢ment, men are requested to wear coats and A
ties. Durlng the rest of the season coats and ties may be omitted. .
: J :
_2. Women are requested to' wear sklrts or pant suits, however, neat rlding
. ' attire is acceptable. 3 NI
R VI ' ! Y
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. . College.C&lendar
- - o . = \ -

A scheduling{calen&ar‘for the entire year is pbsted in the Office'of'Student Affaits,

A weekly mimeographed calendar of events is posted Friday afternoons in the Office

. of Student Affairs. Two capies of this. calendar for each faculty member are deliv-
ered to the faculty offices and copies are posted on campus bulletin boards. Events
to be listed on the weekly calendar must be submitted to the Office of Student ,
Affairs by the preceding Wednesday noon. For reasons of typing and distributfon, it
" ig important tbat this deadline be adhered to. - . : :

i

Faculty Bulletin Boards
The glass-enclosed bulletin board outside the Dean's Office (ll4 Fletcher) is a
Faculty Bulletin Board and is for official notices. Notices of off-campus meetings,
and grant opportunities for faculty are posted on each of four bulletin boards
located in the hallway outside the Duplicating Office in Fletcher, in the hallway
between the Information Center and the Post Office, in the hallway of the Music
- Wing of Babcock on the ground floor and in the basement hallway of Guion. .

A &l
oy o

Faculty Meetings

Faculty Meetings are~held the fifst Friday of each mohth at 3:30 p.m;'unlessffaculty :

- members are notified to the contrary. It is expected that faculty members will
attend these meetings. unless they are prevented from doing so by unusual circum-
stances such as illness, absence from the campus, or other unavoidable reasons. A
member of the faculty who expects to bé absent from a regularly scheduled meeting
is asked to notify the Office of the President. ' . : :

%

3

\ <, . Fire Regulations

Regular fire drills are held at intervals to acquaint students and faculty with
" building evacuation procedures. Instructions for fire alarm proceduves in class- ' .
room buildings are posted in each building. ‘ s '

%

¢

iR
- . N,

Flag Regulation
No employee or student of Sweet Briar College may remove the flag of the United
States of America or replace it by any other flag without proper -authorization -
and in the prescribed manner. . ‘ o

Formal Academic-Occasions

I :
The special functions at which the attendance ‘of the faculty is expected are .
. Opening Convocation, Founders Day, and Commencement. Any faculty member wishing
to be excused on these occasions should make a written request to the President
in advance, stat%gg,the reason for his request. Academic regalia.is worn at these

o

-

*
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'should be. reported to the Information Center. s
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. . ) ’ . ES . - ¥
three functions. . Dark suits or dresses and black shoes should be worn with academic
regalia. Those not owning academic costumes may rent thém through the Sweet Briar
Book Shop. ' - ' o ' :

o R Guest Housing

“3

Guests of the College may be housed in Garden Cottage on a f1rst-come—f1rst-served

.basis, Normally reservations are limited to five nights. GCuests of individual

members of the college community may be housed, if space is avallable, at a charge
‘of $5. 00 per nlght Reservatlons should*be made through the President's Office.

<

Y

Information Center : -

‘The Informatlon Center is located in Manson Hall and is the campus source of
information for telephone numbers, transportation, campus events, etc. Meal t1ckets
'maf‘be purchased there. Telegrams may be sent from the Informatjion Center, prepaid
or collect only. - : : - : ' :

jThe Information Office serves as a communication center for all emergency s1tuatlons.

A fire or need-for the rescue squad or ambulance service should be reported directly
to the Information Center which will take appropriate action. After normal office
hours the need for any sort of emergency maintenance on college~owned property

”

e

Maintenance N -

LS

- Reports of necessary repairs or maintenance problems connected with college—owned

buildings should be se#t to the Office of Buildings and Grounds in Fletcher Hall.
The need for emergency repairs at night or on wdekends are to be reported to the
Information Center who W1ll relay the request to the approprlate person.'

v
>

If faculty or staff are acc1dentally locked out of campus home or offlce, entrance -
may be obtained through Security Pollce. p - '
) " Nemspapers

2

A student representatlve takes orders for the New York Times and other newspapers
and delivers -the newspaper to the Information Center. Subscr1pt10ns for the

3Sunday Times Only as well as dally Subscrlptlons are avallable.

Y

" Local newspapers are the weekly Amherst New Era—Progress, a morning paper, the

daily Lynchburg News; and the Lynchburg Daily Advance, an evening paper published
Monday through Saturday.” It is possible to have home delivery.of the Daily Advance.
and the Sunday Lynchburg News. The Lynchburg News can be received daily by mail.

- Notary Public . ' \

Mrs. Mary Hughes Blackwell in the Alummae Office and Mrs. Ruth Tyler in the
Treasurer s Office are notaries publlc, ‘ o

- . ) e
i . : T ) - ‘ .o ) < ) -
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- Radio stations received at Sweet Briar are : ¢

- ‘ Nursery School and Kindergarten

) . .

.Sweet Brlar College maintains a Nursery School and Klndergarten on campus fo¥: the.
" ‘dual purpose of enabling college students to - study early childhcod education and
" to provide quality pre~-school education for. faeulty and staff members' children

and for chlldren in the Amherst communlty
>

The Nursery. School operates Monday through Thursday from 9:00 A.M. untll 11:50 a.m. .
The Kindergarten operates Monday through Friday from 9:00 a.m. until 11:50 a.m.

" Both groups follow the college calendar exactly.. The curriculum includes a program

of reading and number readiness for all children; with appropriate workbooks for
those of klndergarfen age, as well as a program of social adjustment.

Children entering the Nursery Scho6l must be 3% by November_30«and of sufficient

- maturity to itake part in a variety of activities. Children who will be 5 by’ Novem—

ber 30 are eligible for the klndergarten.

Parentvaho are 1nterested in applying‘to the campus school should do so ‘as early 1n'

the year as pogsible. Preference is glven to children. of faculty and staff members
who apply before April 15. After this time, places are filled by applicants from

the Amherst community to assure a working number of children for the student-teachers.
However, faculty and staff children w1ll be placed at the top of the" waiting llst.f

. ‘l,' -
- P N . . » . LR

Office Supplies

Departmental statlonery may be ‘obtained from the department chalrman. Mlmeograph .

stencils, mimeograph paper, mimeograph correctlon fluid, ditto masters.and ditto
paper are available in the Duplicating Office.’ Order blanks, blue Sweet Briar memo
pads, brown envelopes and other office supplles are prov1ded by the Office of

Buildings.

. . Post Office .
R o ) .

A U. S. Post Office is located in Manson, near the Informatlon Center. Individual *
boxes may be rented Information as to the cost is avallable from the’ Postmaster.

-

* , Radio and Television

..
. L

WLVA 590 K. : L -

WLLL " 930 K. B . o )
WBRG - 1050 K. : ' Tl
WDMS ’ 1320 K. AM '

WJJS 101.7 M.C. FM . L7

WWOD 1390 X. S e | PR
WLGM - 1320 K. . : . | .

1 b R g,
. . RN




&

.-
.

' '
".

- 35~ -

‘ N ‘ | ' ,
Television channels received at Sweet Briar are

- -

Channel 6 (CBS) .  Richmond
" Channel 7 (CBS)-  Roanoke
Channel 10 (NBC) Roanoke

Channel 12 - (NBC) Richmond

‘Channel 13  (ABC) K . Lynchburg

_Securi¢y Police

The Office of Secur;ty Police is lgcatea on the first floor of Manson. If assistance
is needed, the telephone number to call is 5550. If no one is in the office, the
Information Center will. answer and will relay the message to the’ securlty police by
radio. “ :

y

A5

A,

s . : ‘ ’ Smoking

On the recommendation of the insurance underwrlters, smoking is proh1b1ted in
laboratories and classrobm buildings.” However, smoking is allowed- 1n.off1ces of i
members of the faculty while faculty metrfbers are present to assume respons1b111ty
and in seminar rooms. Only members of the faculty are at liberty to 1nv1te .
students to simoke in their-offices provided they themselves are present. ThHey

are requested not to extend an invitation to students to smoke when they them-

- selves are not there to act as hosts and to assume the respons1b111ty for safe

smoklng. As to the gquestion of smoking in the gymnasium for any evént, the cha1r~
man of the Depa*tment of Physical Education is alWays consulted.

-

ES

Smoklng is not allowed in the Sweet Bll&r Iemorlal Chapel

in the Fine Arts Center, smoking 1s permitted at any time in the Smoklng Lounge and”

 Main Lobby. Smoking is permitted in the Green Room and The Writers' Workshop upon

authorization of thée Theatre Director and Creative ertlng Instructor, respectlvely.

e

~ : ‘ ‘ " Staff Vacations .

The. follOW1ng days are college holldays and offlces are closed‘ ' ’...

1. New Year's Day B . v
2. Memorial Day : o,
3. Fourth of July :

. Lahor Day,

. Thanksgiving Day and Thanksg1v1ng Friday

. December 24, Christmas Day, .December 26

Sy Ut P~

‘. Because of the nature of their services some personnel cannot take the above-

mentioned holidays. In such cases compensatory days are ‘substituted.

In addition to these general holidays when all offices are closed there are three
vacation periods during the year (Christmds vacation, Spring vacatlon, and Summer
vacation, sometimes called annual leave). Each office head is responsible for
preparing a.vacation schedule for his offlce which will provide for:

et

* 1y
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1y The st1pulated amount -of vacation for aill members oﬁ;hls staff, and

2) Adequate office covérage throughout the vacation period.
.A copy of the proposed office vacation schedule should be submitted to the’ Committee
on Vacations and Sick Benefits for inclusion on the master vacation schedule which
is m1meographed and dlstrlbuted to all offlcesz
All references to '"a year" in this- report w1ll be understood to mean the college
fiscal year —- July 1-Jurne 30. _ S : . ‘

-

'The Vacation‘Calendarf
- Fourth of July - all offlces cloced. . 4
Labor Day - all offices closed. . . S . o -
Thanksgiving Day and Thanksgiving Friday - all.offices closed.
. _ Christmas 'vacation. With provision for adequate office coverage and if the
SR work of the.office allows, in addition to December 24, 25 and 26 heads-and
assistant heads of offices should have fiverworking days leave, .and secretaries
. and office assistants should have ‘two:working days leave,
5.. Spring vacation. - While it is understood that any ‘vacation at th1s time of
the year is difficult - even impossible-for several of our offices - the Com~
mittee recommends that wherever possible all personnel receive two working days
leave. During this vacation period as in the. Christmas vacation, each offlce
is expected to provide adequate office coverage for itself, :
6.- Summer vacation (sometimes referred to as annual leave and applicable in full :
# - to personnel after a full year's employment). Unlike the two vacations previ- ( . .
' " ously discussed, summer vacation is' in most ‘cases c¢overed in the contractyal = |’ ;
letter, As in the other vacations it is the respojisibility of the office head
. to arrange an office vacation schédule which provifes for the stipulafed -~ i
vacation allbwance for ‘every member of his staff, jand for adequate offlce
eoverage throughout the summer ‘months. ° . '
. .

SN
- . -

v
-

" . , " - . Teleghones

Continental Teiephone'of'Virginia, Amherst, Virginia furnishes telephone service
for Sweet Briar €ollege. The Area Code is 804, For all intra-campus calls, the
last four digits only should be dialed.  For Lynchburg|and all other station~to-
station toll calls, 1 should be dialed before the othen digits are dialed.

If a telephone is out of order, the Telgphone Company should be notlfled by
: d1a11ng 4. &

s
- . )

-3

£ - . - Transportation

The Southern Railway has stations at Monroe and Lynchbur . The Norfolk and Western
serves Lynchburg, and the Chesapeake and Ohio main line goes through Waynesboro and
Charlottesville. _ ‘ _ > ' :
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Piedmont Airlines serves this‘area; the Lynchburg Municipal Airport on Roﬁte 29
South is approximately 20 miles from the College. o '

oot

'Inter-city buses, both Greyhound and Trailways, afe;available in Amherst and K
Lynchburg. o ' ' ) _ ' o :

Jordan Taxi Sérvice in Amherstbsefvés Sweet Briar College. The telephone number
is 946-7825. ' _ : ’ :

<
it

)

Use of College Propérty and Facilities

o
1.  Written permission for the use of college propetty—-including rooms, equipment,
and campus’ areas--for other than their usual functions .and purposes by any
individuals or groups, whether they are ‘associated with the College or not,
must’ be obtained in advance from the appropriate member or members of the
college administration. B : S -

2. Requests from groups or individuals not normally authorized to use the College's

: mailing facilities must be addressed, in writing, to the appropriate office
(Alumnae Office for Alumnae Records, College Development Office for Parent
Records and others) at least three weeks in advance of the planned mailing date. .

3. Such requests must bé accompénied by Cdpieé,of all materials to be included in

‘ the mailing., - : S . o . : L

4, ~Written épproval, from appropriate members of the administration and the
Director of Public.Relations, of the contents must be obtained before the mail-

ing can be processed. Y

"~ 5. va'permission is granted to use the College's mailing facilities, thé individuals.
or group concerned will pay in full for all services rendered and materials used.’

6. Letters or statements must be signed and envelopes must carry the name of an

individual to whom replies may be directed. -

7. ‘College'stationery'and envelopes are not to be used.. ¥

<3

These fégulations are made for the legal protéctioh of the College and its 'Status.as
a tax-free institution. - s S . .

-

. ¥ ' o Virginia Taxes

Virginia has a state income tax with payroll deductions. A state income tax return
and any payment dye must be made by May 1. The tax rate on taxable income is 2% on
the first $3,000, 3% on the next $2,000, and 5% on everything above $5’0002

A personal‘ptoperty.tax return must beffile& by May 1; payment bf this tax is'4ue
December 5. : ' ' ' - :

-

-

There is a sales tax of 4%.
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Virginia Voting Regulations

To be eligible to vote in Virginia one must be a res:.dent of Virginia and a resident .
of the county, city, or town for 30 days prior to registrations One must 'be regis-

tered at least thirty days before an election, Application for transfer for a ’

person preV1ously registered elsewhere in Virginia  can be obtained from the General .
Registrar's Office.. Application for an absentee ballot must be made not more than

forty (AG) days prior to an, electlon nor less than 5 days..

For further details on state voting regulatlons and for 1nformat10n concernlng the
procedure for voter registration, the General Registrar in the Amherst County Court

House should be consulted.

Amherst County is in the Sixth Congressional District. . _ S e
. N " - o
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"FACULTY RULINGS

N

I. REEISTMTION CHANGES OF PROGRAM, SCHEDULES

-

- A. 1. Prellmlnary registration of students in course takes place in_the
,Spring Term at a time designated by ‘the Registrar.

2. Final. registration for the Fall, Winter and Spring Terms tdkes
’ place on the dates specifled in the College Calendar.

3. The registratlon of all students must be completed on the “dates

specifled and rooms will not be held for students who do not -
, register unless an acceptable excuse has been presented to the
. g Dean before the oﬁflclal reg1stratlon date.

4.. All ‘students are required to attend the Convocation at the opening
of the academic year and any other Convocations designated in the
College Calendar as required. ' o

B. 1. Changes of program- (add/drop) may be made w1th1n the’ flrst eight
class days of the Fall and Spring Terms and the first three .days
of the Winter Term, A fee of $lO will be charged.

2. The Dean is empowered to waive. the fee in any case if in her
~ judgnment this is justified: The fee will be waived ip the case
- of new students for their first year 1n the College and, in ‘the
case of students returning after a term of absence, for any
‘changes made during the first term after their return.

3. A student _may not enter a course later than the eighth day of
the Fall or Spring Term or the third day of the Winter Term. A
student who.drops a course after the fifteenth class day of the
Fall or Spring Terms (in.the case of a freshman in her first '
term, the. twentieth day) or the fifth class day of ‘the Wintet
Term automatically incurs an F in the course. Exceptions may. -
be made by the Dean at her discretion or on the recommendation

‘ of the College Physician.. Exceptions shall be reported to the
Executlve Committee of the. Faculty. S ; : s

4, A change of program is not valid until the completed form is _
presented to the Reg1strar by the student. - : ~

- - CJ 1. The schedule of classes is prepared by the Office of the ‘Registrar
after consultatlon Wlth the various departments.- .

2, Permlsslon to schedule a class temporarily or permanently in the ;
‘ evening, or at any time outside the regular class schedule, must
be secured from the Dean. Permission of the Dean must be secured

& .

o
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Nop

- for requifed'field trips an& other projects off-campus which will
take place during regular class hours at times other than those
-scheduled for the gourse. -

3. An instructor may request a’'change in the hour of a class, the-

place of meeting, or the sectioning, which will be made by the
Registrar with the approval of the Dean if the general schedule
‘allows it. The Registrar shall.resolve conflicts and shall
schedule courses in "hours to be arranged."

COURSES OF INSTRUCTION, HOURS AND CREDITS, REQUIREMENTS FOR GRADUATION

AND CLASS STANDING

2. A student. must obtain.speéial permission from her faculty édviser

1. The announcement of courses to be offered 'shall each year be
presented by each department to the Comhittee on Instruction
for its consideration and recommendation to the Faculty which
must approve all changes in course cfferings.

2. No change from the catalog anndunceﬁent-of credits or number of
hours of meeting may be made without the approval of the Com-

. mittee on Instruction. ' - ' :
1., Permission to audit a course must be obtained from the instructor. -

. and the Dean in order to carry more than 5 units of academic .work. i
b .o - ~N

=3. With the permission of the instructor a student may register for
a course on a "potential credit" basis, provided she is registered
for at least 4 courses for credit. The instructor will specify
the requirements of the course and the student must meet these
requirements as scheduled if she wishes credit. Not later than
one week before the end of classes in the term, the student must
. notify the instruetor. and the Registrdr's Office if she does not
- wish credit for the course, in which. case her course registration .
will be cancelled. - : - -

4. " A student may not carry less than 3 units of academic work. The
Dean is empowered to grant exceptions to this ruling. If the .
‘reason is one of health, the recommendation of the College
Physician is required. ; X >

1. The credit ratio is the ratio of the total number of quality points
© to 'the total number of course units taken, excluding physical edu-
cation, grades in which are not counted in computing the credit
ratio. - 1 :

2. The credit ratio is computed as'follows: for each unit of A,
© 4 quality points; B, 3; C, 23 D, 13 F, 0. For every unit of plus
add ‘0-3; for every unit of minus, subtract 0.3. :
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3. In computing.the rat1o, courses which are reported as 1ncomplete,
cond1t1oned or failed are counted.

4. ‘Courses completed at,another,institution, including the Junior
Year in France, are not counted in computing the credit ratio.

5. The grade on the comprehensive requirement will not be computed
*in the credit ratio or major rating. - a

D. 1. 1In order to be eligible for the Sweet Briar degree, a student must
present, 38 units of credit, in addition to the required work in
physical education, and must have a cumulative credit ratio of

not less than 2.00 on the courses takén at Sweet Briar. She must
satisfy the other requirements for the degree as specified in the
catalog. One*unit must be carried in three winter terms.

B

2. a.. A minimum of two years of residence, one'of which must be
the final year, is required for the degree and not ‘less than
19 units of credit presented for the degree must have been
- earned at Sweet Br1ar. '

b. A student who spends the Junlor year or the fall term of the
-junior year in a study program away from Sweet Briar Collegé
must spend the fall and spring terms of the senior year at
- Bweet Briar.

*;c. Requests to accelerate the degree course must be made to the

Dean for referral to the Executive ‘Committee of ‘the Faculty.

Normally a request will not be approved unless the student's’
. » . cumulative credit ratio is at least 2.70 at the end of. the P
fifth term (not countlng w1nter terms) at Sweet Briar. . - .

3. Every candidate for the degree must complete the comprehenslve
requirement in her maJor field. (See Section III, D, below).

4, A student may declare, complete and have recorded a double maJor_
by fulf1ll1ng the requ1rements of two departments.
5. A major credit ratio of not less than 2.00 is requlred for‘
jgraduat1on, that 'is, a crédit ratio of at least 2.00 on all
courses offered to fulflll the maJor requirement. .

6. The diploma must be made out .in the full legal name of the student
at the time the degree 1s conferred.

7. A student who after 12 terms of work fails to meet the general
credit ratio or the credit ratio in the major required for
graduation may be permitted to return to college for one Fall -

. S . or Spring Term in. the year following. She must carry not less
. ' than 3 units of work for credit and must have a credit ratio of
' 2.00 for her entire. .college course and a credit ratio.in her
major of 2.00 in order to obtain the degree,

¢

17
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I. . ' - 7 8. Exceptional cases may be referred by the Dean to the Executive - °
Committee of the Faculty., » : :

E. 1. For senior standing a student must have passed at least 28 units
of work and have a cumulative credit ratio of not less than 2.00
and must have met the degree requirements in foreign language and
physical education, . : . '

2. For junior standing-in the Fall Term a 'student must have passed
17 units and havé a cumulative credit ratio of not less than
©2.00.- ' : °

i

3. For sophomore standing in the Fall Term, 8 units; and have a
cumulative ctedit ratio’ of not less than 2.00.

4. A student who fails to earn the units of credit radio or meet the
other stipulations required for full class standing will be T
carried on the roll of her class as a Conditional.Sophomore, o
Junior or Senior and will mot be entitled to the social or non-
academic privileges of her class until she has achieved full class oo
standing. E

F. 1. Any student who fails to meéet the requirements for class standing
~will be reported by the Dean to the Committee on Student Eligi-
bility which may place the student on Probation or the Warning
List or may declare her ineligible to continue her college course.

2. A student who, having been on Probation for two. consecufive terms, /
not including the Winter Term, fails to achieve a cumulative |
credit ratio of 2.00 may be declared ineligible to continue in

S the college. Exceptions to this rule may be made on the recom-

P mendation of the Dean by the Committee on Student Eligibility,

o .

G: 1. By agreement among the three colleges, a student at .Sweet Briar i .
Collége may take a course at ‘Lynchburg College or Randolph-Macon ,
- Woman's College, provided the -course is not offered at Sweet B:ia%
- College. With the approval of the appropriate department at Sweet
Briar, the course may be counted toward the Sweet Briar degree and
the grade will be counted in the computation of the cumulative /
credit ratio. . I o c

2. Application for permission should be made to. the Dean. No tuition
will be charged in addition to that already paid to Sweet Briar
College, but the student must pay any extra fees or charges and
must make her own' arrangements for transportation. 3

III. TESTS, EXAMINATIONS, GRADES
. A. 1. All tests and examinations are given.under the honor system. The
) " student's signature to any written work is regarded as a pledge
. of honest work. : . : :
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4.

2. -

3.

A
© competence and comprehension in thé major® field which shall be

Examinations for each course are held at the end of each Fall and
Spring Term apd are scheduled in accordance with a plan approved,

" by the Faculty. At the discretion of the instructor ‘an examina-

tion may be given in a Winter Term course but no time will be set

aside in the College Calendar for Winter Term examinations.
If a department or instructor wishes to substitute some other .
piece of work for an-examination, the Dean must be informed in

--advance and not later than one month before the end of classes
within the term. The Dean will notify the Reglstrar if no exam-
ination is to be glven »
A copy of each course examination must be f11ed in the Reglstrar s,
Office. :

. Course examinations are normally of two hours' duration and must
be terminated promptly, An instructor who wishes to give an K
examination of longer duration must request the prior approval

. of the Dean. . : - : i .

All course’work must bé completed by the last day of . classes i
each term. -

If, precedlng or during an examlnatlon or hour test, a student
feels ill, she shall report immediately to.the Infirmary. If j
the College Physician determines that the student is unable to
take the examinationh or test on schedule, the instructor, in
consultation with the College Physician, shall determine the - .
time and place’ for a deferred examination or test,

If a student is in the Inflrmary at the t1me scheduled for an
examination or test, she may, with the permission of the’
Physictan, take it in the Infirmary.’ By arrangement with the
instructor, hpgwever, she may take 1t at-a later time after she.
has left the Inflrmaryu .

Examlnations and tests taken in the Inflrmary are conducted under
the honor system. °° .

~
ks

If a student is absent .from an examination for reasons other than
health, she will receive an F in the course unless she preseénts .
for such absence an explanation satisfactory to the instructor
and the Dean. 1If she is absent from a test without a satisfactory -
excuse, she will recgive a grade of F for the test,

Every department shall require of its majdrs a demonstration of

known as the comprehensive requirement. The work to be'done to
satisfy this requirement shall be determined in consultation with
the junior and senior majors and in light of current faculty
policy on this requlrementu This consultatiocn shall be held
early in each academic year, and the format and procedures
declded upon by the department shall be reported to the Dean.

45
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2.

‘All work'in fulfillment of the comprehensive requirement shall be-

o

completed not later than three weeks before the end of classes in
the spring term of the semior vear. .

The grade for the. comprehens1ve requirement shall be recorded as _
"With Distinction,"."Satisfactory" or "Unsatisfactory." : o

7

- The grade for the comprehensiive requ1rement shall be g1ven to the

Registrar who will inform the student whether she has passed.
Grades may not be. given to any student or her parents by an

. 1nstructor. ) . ) . . ..

i

If the work done in fulfillment of the ‘comprehensive requlrement

is found to be unsatisfactory, the student may submit such addi~

tional work as shall be determined by the department in consultation
with the Dean. In no case shall a’ student be granted-more than one
year beyond the daté when she would otherW1se‘have graduated to

satisfy tHis requirement..

Grades are to be assigned with the follow1ng meaning. A indicates
excellent work; B, good; C,. satlsfactory, s poor but passing,
E, cond1t10n' F, fallure.

No grade reported to the Registrar s OFfice may be’ changed without
the consent of the Faculty, unless such change is necessitated by

" a clerlcal error or other oversight when correction may be made-

aften consultation~w1th the Dean.

/ : - o
Te rn/and final grades shall be reported to the Registrar promptly
and /in no case later than the. date set by the Registrar.” A spe-
cial date will be set each year for the reporting of the grades
of Seniors before Commencement. o

a. ' In the case of year courses the numbers of which are connected

by a hyphen, a.grade shall be given at the end of the Fall
Term but the grade given at the end of the Spring Term shall
‘be the final grade for the year.

b. - In year courses the numbers of which are separated by a
- diagonal line, the grade for each temm is separately recorded
‘but the Spring Term must be completed if credit is to be
allowed for the Fall Term. :

¢. In year courses the numbers of which are separated by a comma
' the grade for each term is separately recorded and graded,
but the Fall Term is a prerequisite for the- -Spring Term
"unless otherwise 1ndicated in the-course descrlptlon in the
catalog. , '
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i
a. If the Fall Texrm gra&e in a2 year course is an F, the insgrucﬁbr
shall decide whether the work of the term must be repeated. If
the final grade is.an ¥, the ihstructor shall decide whether '
- both terms or only the Spring Term must be repeated before aj

final grade may be given for the course.

lb. If a grade of F is obtained at the end .of the Fall Term of &

' year course and the course is then dropped, the grade shall
be counted for one term only. If the course is continued into
the Spring Term and dropped after the-fifteenth day of the
term, a grade of F will be recorded for the year.

In case the grade at the end of any term is F, §'(Condition)1orll
(Incomplete), the instructor shall complete'a report thereof in :*

‘duplicate on a form available in the Dean's Office. This report

is to be géven to the Dean at the time the grades are reported to
the Regist%aro - . -

- . . : . . ’ %
If 4 student fails a required course, she must repeat the course
either at Sweet Briar or at another institution, subject to the

@

approval of the Dean ard the head of the department concerned.
If a student fails a required course twice, she may be declared
ineligible to remain in the college. B

o -
-

A grade of E (Condition) indicates that, in the judgment of the
instructor, the student should be given an opportunity to present.
further evidence of her proficiency before receiving’a final grade
for the course because (a) after doing satisfactory work she has
failed a“final long paper or examination; or (b). her work, while
not clearly Failure, is not of passing quality, yet a repetiftion .

of the course is not desirable.

> An E (Condition) on the Fall Term's work in.a year course may be

removed by passing a re-examination within the first two.weeks of
the Winter Term. -At the discretion of the instructor, a.student
may be allowed to continue in the course without a re-examinationj:
and if the final|grade is C or above, thé Condition shall be
regarded as removed. ' '

. An E-(Condition) |pn a one term course or at the end of a year

course may be removed by repeating the course or by passing a

_re-examination within the first two weeks of the following term,

The re-examination must be taken at Sweet Briar. If the student -

4 fails to remove the Condition by either method, a grade of F

shall be recorded; ~

e

I;(Incomgi@te) in@icates that a substantial piece of required
work has not been 'completed but under circumstances which merxit
an extension of ti?eo : S

A grade of lﬁ(lncoﬁeletejtmay be remgved only by the completion.
of the incomplete wqrk within four weeks after the last class day
of the term in which\the grade of Incomplete was given. Uander

| ?

'k: . i;%i

e
e
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exceptional circumstances an extension of time may be granted by
. . the Dean in consultation with the instructor. 1If the l_(IﬁCOmElete)
" is not removed within the specified time, the grade: of F for the
course shall be recorded. , C
8. It is the responsibility of a student who receives notice of E |
~ (Condition) or 1_(Incomglete)\in a course to communicate with the
. instructor promptly and make arrangements for the removal thereof,
or. indicate that she pPropeses to repeat the course ot accept a )
grade. of F. - '
i . , .
G. 1. A student with a cumulative credit ratio of at least 2.0 may, with
- the approval of her adviser, take one course each term on.a Pass/
Fail basis provided that at least 19 course units of graded work
: taken at Sweet Briar College is presented for graduation. A

student in her first term at Sweet Briar is not eligible for this
option. ' : :

2, The student shall be responsible for meeting'ali the academic
‘obligations of the course, including tests, papers and examina-
tions, and shall be graded on the same basis as the other students
in the course. If her final grade is C- or better, she may .
-receive crédit toward the degree but the course shall not be !
counted in the computation of her cumulative credit’ratio. The

, -grade of P shall appear on her record: If her final grade is less

. than C-, she shall not receive credit for the course and the grade
of F shall appear on her record but shall not be counted in .the
computation’ of her cumulative credit radio.

3. A student must choose the course that is to be taken on a Pass/
Fail basis not later than the last day for adding courses in each
term. ' ' ,

-

3

4. An instructor or department may.eiélude a course from Pass/Fail.*
Such courses will be so indicated in the catalog. '

IV. ADVANCED STANDING, SUMMER WORK o S S

A, 1. Appliéation for credit at Sweet Briar for work pursued elsewhere
must beé made to the Dean. In no case will more than 19 units of
credit be ‘allowed toward the degree for work taken elsewhere.

‘2. Credit is tentative until the student Has completed one year's =
'~ work at Sweet Briar with a credit ratio of at least 2.00.

3. ‘No credit will be granted for work taken at another'institution,
including the Junior Year in France, if the grade obtained is
less than C~. S ‘ ' ’

B. 1. Not more than 4 units of credit for summer 'school work will be
allowed toward the degree. Students in course must obtain in
advance the permission of the Dean and the approval of the . ,
department concerned for each course taken in summer school if (o

credit -is desired. -
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* No credits for summer school work will be . allowed in the case of
entering freshmen until the student has completed her first year

, at Sweet Briar with a credit ratio of at least 2.00. If credit
is desired, the work must have been taken ‘after graduat1on from
high school; :

THE CALENDAR, CLASS ATTENDANGE, DUE DATES FOR PAPERS AND REPORTS

A.

c.

S

1.

. a. An instructor myust glve notice of detailed requirements for

. The geéneral calendar structure for the academic year as approved
by the Faculty shall not be altered without the approval of the
Faculty. The specific dates for each annual calendar shall be
determined by the administration of the college. .

a. Classes must be held and examinations g1ven in accordance
with the official Calendaro

50

~ :b. Scheduling a flnal examlnatlon outs1de “the official examlnatlon

period must be approved by the Dean. No take-home final exan-
ination may be distributed before noon on the last day of
classes for the fall or spring term. Co-

An 1nstructor who expects to be absent from a class shall make
provision for the class and shall notify the chairman of the
department and the Dean. as to the duration of the absence and

the provision made for the class. .

‘In case of unexpected absence, the inst ructor shall report th
absence to the chairman or, if the chalrman is:unavailable, the
Dean; they will, insofar as is possible, make provision for meet~
ing the class or notifying the students that the class will not
be held.

Students shall femain in the classroom for ten minutes after the
second bell-has rung but may then leave if the instruector fails
to meet the class w1thout notice.

papers and othey major projects and the due date so that the
student may have a reasonable time to complete them. . When
‘the terms of an assignment séem unreasonable, a student, )
having consulted the ‘instructor f1rst, may - then consult the
department cha1rman or the Dean.

b. While an earlier date for the completion of term papers or
‘reports may be set by the instructor, the latest date per-
mitted is one week before the end of classes in the Fall and
Spring Terms.. All work for the Winter Term must be completed
by the last day of the Term.

A student is expected to attend all classes. and keep all -other
academic engagqnentso The responsibility for -attendance rests
with the student and with the instructor. Accordingly, the

e T
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iﬁstructor shall give the Dean-b&~the’15th of each menth the name
of any student whose absences, in the instructor's judgment, have
been excessive during the preceding month.

All work missed must be-made up promptly, and in advance of an
absence if it can be anticipated. The responsibility for waking

‘up work is the student's if the absence has been unexcused,

With the permission of the instructor, a student may change from™
one section: to another in order to make up work. She mdy.net do
so in order to remove records of absemce or to leave college early
before a vacation or recess, or to return late therefrom. - ‘

An excuse for a late return.to eollege after a vacation or recess

.must be presented to the Dean of Student Affairs before the hour

set for return to the College. Students travelling by publie
transportation without confirmed re$ervations will not be excused
for lateness unless the delay is caused by inclement weather or
mechanical failure., A : C

P

A student who is absent from classes for more than -four weeks may

. re-enter classes only with the permission of the ﬁean; Only din

exceptional cases will she be permitted to carry a full schedule
of courses. - ‘ ’

- . 3 : . Q * . ° :
The Dean may modify at her discretion the operation of any of the
rules regarding attendance. ' :

kid
&

»

General honors are awarded at graduation on the;ﬁasis-of the
student's entire undergraduate record, including the comprehensive
requirement. o o

The requirement for

< . -

(a) the degree cum laude is a cumulative credit ratio of not

less’ghan‘3;30g’

0

(b) tﬁe.degree magna‘cum laude jé a cumulative credit ratio of
3.50, : : '

(c)  the degree summa cum laude is a cumulative credit rati@ of
‘ 3.80. '

"
0

Departmental honors as well as general honors may be awarded to
students enrolled-in the Honors Program. Depending on the quality
of the student's work, she may receive the degree with "Honors,"
"High Honors," ‘or "Highest Honors" in her major field of study in
accordance with the stipulations for the Honors Program as -
approved by the Faculty. ' . ' . : N '

10

a
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4., "Junior Honors are/awarded at the beglnnlng of the academic year to
the members of the Junicr Class who have achieved a cumulative credit
ratio of not less than 3. 30»

4 5. 'Freshman Honoxrs are awarded at the end of the Fall Term to freshmen

ce L who have achieved a credit ratio of 3.30 provided they. have carried
- at least 4 unlts ‘of graded work and recelved no grade, below C.

6. Sophomores, Juniors, and seniors who have achieved a term credlt
ratio.of not less than 3.50 at the end of a Fall or Spring Term,

; prov1ded.they have carried at least 4 units.of graded work and .

. received no grade below C, may. with the approval of the Faculty be
named“to the Dean's L1sta :

&

T VII. THE HONOR SYSTEM

2

: (The Faculty are referred for full details to the statement on the
N Honor System in the Stu&ents Handbook.) g s

-

1. If an instructor observes a possible breach of academic honor, he
shall promptly confer with the student involved. L - , e

a, 1f after conferring with the student the instructor believes
" that a breach has q@aurred, he shall urge the student to
o reporf herself tc the Chairman of the Judicial Committee of’,
the Student Association. The student shall advise the instruc~
o~ , tor when she <has done so. . .

»  b. If the student fails ‘to do so ?romptly, the instructor shall
report the case hlmself to the Chairman of theé Judiglal Com~
mlttee . ) X o . ;’

2. Dlsmissal, suspension and, in the case of ‘academic matters, pledge
suspension* and honor probation* shall be recorded in the student's
permanent record. The record of dismissal, suspension or pledge
suspension shall be included in a transcript for a non-graduate,
but no such record shall be on a transcript after graduation. Honoxr
probation shall be recorded on a transcrlpt only durlng the period
of probatlona : .

[

* Defined in the Students’ Handbook undet'"Penalties.“

VIII. ® FACULTY PROCEDURE < -
A. 1. In faculty meetings all full time members of thé instructional
staff from the rank of Instructor up have‘the privilege of vating.

2. The privilege of voting is granted also to full time adm1n1strative
. . - staff mgmbers of the college who have teaching duties; and to the
- - Director of Admission, the Registrar, the Librarian, any, other
' ’ '~ member of the Library staff who holds a professional library degree
and performs professional duties in the Library, the Assistant Dean,
the Dean of Student Affairs and such other administrative personnel
. ~ as may from tlme to time be designated by the- Facultyo : .

¢

{‘i . av, . ¢
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..Faéulty meetings are ‘held once a~monéh,duning the academic year

:ThevAdvisdry‘Board; composed Qf all chairmen of departments’ and

o

The Secretary of the -Faculty shall be .elected by the ¥aculty for a
term of 4 years. It shall be his duty to keep the minutes of all
regular and special meetings and to inform the Dean annually of"
revisions required in the Faculty Rulings in accordance with
faculty ‘action. ' :

.. . e N W
L. . .

at a time fixed by the Faculty. .By majority vote of the Faculty
a regular meeting may be dispensed with. = o
Additional meetings ma& be held at any.time,oﬂ call by the President
of the College. At the written request of any six voting members
of the Faculty the President ‘shall call a special meeting of ‘the’

Faculty atywhich business may be transacted.

The Chairman of the Facﬁlty Advisory-Boaxd is empowered to call a -
meeting of the Faculty as a committee of the whole for purposes .
of discussion. No busin€ss shall be ttansacted at such a meeting.

: e : 5 -

‘The -Dean and the department or division concerned, represéntg&'by
‘the chairman and the appropriate adviser within the division, shall

confer with the President on all cases of appointment, promotion,
- 1t 7 C

- tenure, leave, and dismissal.

divisions, must be consulted by the President on casesg of tenure”
and dismissal and may be consulted on.promotion and other matters
which he may refer to it., : : B

The Advisory Board shall hold 4t least three meetings a year but
shall function chiefly through a small Working Committee of four
members, to be elected annually in the spring by direct vote of

all who are entitled to vote at Faculty meetings from,department
and division Ehairmen,who are completing two or motre years of full
time service at Sweet Briar. R ‘ '

’ * o

A report of a facilty committee éhéll-qrdinarily be‘présented at’

one meeting and action taken at the next. If immediate action is
desired on a committee report or a motion from thé floor, a vote
may be taken at the meeting at which it is proposed unless six or
more voting members request ‘that a dec¢ision be deferred.

\

on file by the. Secretary of the Faculty.

_ * L. . ; .- ,
" All reports of commitfees shall be presented in writing, and kept'

A full-time member of the Faculty may accept offScampus gmployﬁent
not to exceed one course per term provided it does not interfere

P

with the performance of his duties at the College. Off-campus: .

employment should not bé’ undertaken without-theéprior_approval of '

.the chairman of the Department and the Dean.
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" ) 2. No member of the Faculty may receive any compensation for tutoring - :
- @ student who is in his own <¥ass. Any exception to this rule may
R be granted by the Faculty only. S : : :

IX. COMMITTEES - S - - S

A, "1. a. There shall be an elected Committee on Cpﬁmittees'donsisLing
B ~ of four members of the teaching faculty, with the Dean~§f the
. College as member ex officio. The Committee shall choose its
chairman., Two members shall be elected each year, preferably
‘at the December or January meeting of the Faculty, for a two> o
year term. o o » ‘ e T

b. The first vote‘shall be a selection among thgse eligible for
election to the Committee on-Committees.  The four (or what-
o ever number is necgssary -in case of a tie) receiving the
b - largest vote shdll censtitute the slate for a ruanoff election

© 3 to choose the two members each year, '

[

.
LY

.2, Not less than two weeks before the meeting of the Faculty at which
the election shall take place, a list shall be ¢irculated to all
-t - voting members of the Faculty, identifying those eligible to elec-
- tion to the Committee on Committees. Those eligible shall be mem-
‘ bers of “the teaching faculty on- full time appointment*who are ¥
‘ e completing two oy more years of service at the College and are
' : : under contract for the following year. :

3.5 The Committee on Committees shall prepare slates of nominees: for - -
~ the standing committees to be elected, as signified below, giving
due consideration to the preference for seryice expressed by the
members of the Faculty on preference sheets, or by other means
decided by the Committee on Committees.: '

4. The Committee on Committees shall serve in an advisory capacity. )
to ‘the Dean who shall recommend to the President the membership =~ - = S
of appointive committees. ° . ‘ o T ‘
B. The following committees shall be elected by the Faculty, usually at
the regular ‘meeting in March, from nominees presented by the Committee S
on Committees, subject to the Proviso that the number-of nominees shall
be at least 50% larger than the number to be elected and that nomina-
tions from the floor may be made at the meeting at which election takes
place. ' R
* 1. a. Faculty members of the College Council, 4 to be elected, as
' ‘ " provided in the Constitution of the Student Afsociation; and

" to take office after the spring recess.

'b. Faculty meémbers of the Judicial Committee of the Student
L _ o Association, 2 to be elected as provided in the Constitution :
‘ ' ' of the Student Association and to take office after the ; b
- ' spring recess. — - '

Y
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2. a. The Executive Committee of the Faculty, to consist of the
President and the Dean, ex officio, and nine members of the
. teaching faculty on full time appointment who are completing
two or more years of service to the College and are under
contract for the follow1ng year, these to serve for terms of
three years, one third to be elected each year. The President
. " shall be the chairman of the Executlve Commlttee, the Dean.
serv1ng as deputy. ' :
. ” o
‘b, The Executive Committee. shall dlscuss all matters that are
- referred to it by the Faculty or by the Administration; shall
act on special cages concerning individual students as pro-
vided in the Rulings and the minutes of faculty méetings; and
shall formilate and present to the Faculty. or to the Adminis-
tration any recommendatlons or proposals resultlng from its
',de11berat10ns C _ .
c. Meetings of the .Committee shall be held on call by the. Pre51dent
or Dean or at the written request of any five elected menbers.

d. The agenda for meet1ngs shall be prepared by the President or
Dean and shall include any items requested by any elected member
of the- Commlttee .

- -

3. The Executlve Commlttee éhall also . serve as the Faculty’ Budget
Commlttee, ‘ :

as The Executive Committee will advise the. President on academic
priorities as reflected in established patteras and/or changes

, in the broad, categorized allocatlon,s of funds within the

'~ total budget of the College. .

b. -The Commlttee is to see that the faculty polnt-of-v1ew is
- considered When' budget: prlorltles are established. The Com-
mittee will be informed about overall allocations of funds,
major shifts in financial pollcy affecting academic support,
major projects. in fund raising, and major. proposals for
educatlonal programs to be funded by out31de sourcesa

RN

‘c. The Commlttee w1ll not assume any departmental budgetary

. respons1b111t1es and will not be informed about individual
salaries. - It will not be concerned with the execution of the
;budget but may request the President or the Vice President
and Treasurer to report to the faculty financial constraints
affecting the budget, as well as significant final budget
decis1ons

4. The Committee on Housing, to con51st of the Treasurer and the
S ) Director of Buildings, ex officio, and 4 members of the téaching

o " faculty, elected for a term of one year, the Director of Buildings
‘ ; to serve as chairman. Eligibility for electlon to this committee
shall be the same as that for the Committee on Commlttees.
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¢ 5. a. The Committee on Instructlon, to consist of the Pres1dent and
the Dean, ex officio, and 9 members of the teaching faculty,
elected to st serve for a term of 3 years, three to be elected
,each year. The Committee shall elect its own chairman. Those
N ~eligible for election to the Committee shall be those of ‘
‘professorial rank who are completing at least two years of
service at the College, and are under contract. for the follow-
ing year. The Co-ordinator of the W1nter Term shall be a '
member, ex officio. .
"b. Three students, to be chosen, in accordance with the procedures B
of the Student Assoc1at1on, with the recommendation that these.'
be upperclassmen who represent in their chosen or presumptive
majors the humanlties, the natural sc1ences and the soc1al
studies. :

6. The faculty representatives on the Sue Re1d5Slaughter Fund Committee,
~ 2 in number, who shall serve for a term of one year.

7. a. The Committee on Lectures, to consist of six members of the
L Faculty and six members of the student body. Three Faculty
- members shall be elected each year to serve for a term of two
years, and they shall be eligible for re-election. Newly
“elected members shall begin their service not later than May 1
in the year in which they are elected

b. ,The chalrman, who shall be a member of the Faculty, shall be -
elected at the February meeting of the Faculty from a slate
presented by the Committee on Comm1ttees, and shall serve as
cha1rman for a two-year term.A;

¢

c. The remaining'Faculty members, two in the year in which the
chairman is elected and three in the other year, shall be

A elected at the March meeting of the Faculty from a slate pre-

s ‘sented by the Committee on Commlttees°

a. E11g1b111ty for~ election to the -Committee on Lectures shall .
be the same as that for the Commlttee on Commlttees.

e. The student members shall be elected by the student body
~according to procedures established by the Student Associa~- -
tion and may serve for one or two year terms.

C. 1. In the event that any‘member of an elected committee-is unable
for any reason to complete the term of service for which he was
elected, the Committee on Committees shall appolnt a member to

. serve in his place.

: 2. Unless otherwise spec1f1ed in- these Rulings, the term of service
. R v on a committee shall -be for the academic year.
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X. DEPARTMENTAL CHAIRMANSHIPS

A. . 1. Department chairmen are app01nted by the President WhO will take
. 1nto cons1deration the recommendation of the department.
2. " The pr1nc1ple of rotation of chalrmanshlp each three years shall
_be applied unless overridlng reasons to the contrary’ prevail.

.

3. A review of the chairmanship shall be made, in any-event, &ach
~ three years by the members of the department and a recommendatlon
shall be made at the President's request.
“B. 1If app01nted, acceptance of the chalrmanshlp shall be considered a
routine part of each faculty member' s duty unless extraordinary
reasons to the contrary prevail. 4 . . : )

XI. FACULTY RULINGS ON NON-ACADEMIC MATTERS'

A. 1, Hazing of any kind is expressly forbidden.

2. No fancy dress or initiation costumes may be Worn to the Library
or to any academic app01ntment

a ‘ . . s




